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Great Shelford Parish Council 
Minutes of the Finance & General Purposes Committee Meeting of the Council, 
held at Great Shelford Pavilion on Wednesday 18th August 2021 at 7.15pm 

Present: Cllr Watson (Chairman), Cllr Price, Cllr Kettel, Cllr Stanton 

Clerk: Libby White  

In attendance:  0 members of the public 

1 Apologies for Absence 
Apologies were received and accepted from Cllr Ashurst and Cllr Shareef (personal), Cllr Talbott (Work 
commitments) 

2 Councillors’ Declarations of Interest 
Declarations of interest from Councillors on items on the agenda: None 

Requests to Speak: None required 

To receive requests for dispensations: None 

Grant of dispensations: None. 

3 Public Participation Session (10 min) 
None 

4 Approval of Minutes 
It was proposed by Cllr Price, seconded by Cllr Stanton and RESOLVED by a unanimous vote that the 
minutes of the Finance & General Purposes Committee Meeting held on 9th December 2020 be 
approved and signed. 

5 Matters Arising 
It was noted that action points from the last meeting have been compiled by the Clerk for Cllr’ attention.  
Of these action points, several have been added on to the agenda for this evening. 

6 Finance Matters 
a) The Clerk provided an update showing the financial situation of the Council as at 31st July 2021.  The 

bank reconciliation for the current account had been circulated with the meeting papers and it was 
proposed by Cllr Kettel, seconded by Cllr Price and RESOLVED that the bank reconciliation be signed 
off as a true record.  It was also noted that the paperwork for online banking had been submitted to 
Unity who had confirmed that it is all approved and waiting for paperwork to be sent to Cllrs.  Cllrs to 
let the Clerk know as soon as received and their actions to activate their log in has been completed. 

Action: Chairman to sign off the Bank Reconciliation. 

b) It was noted that Cllrs Price and Watson arrived prior to the meeting to check invoices for accuracy 
prior to authorisation.  It was proposed by Cllr Watson, seconded by Cllr Price and RESOLVED by a 
unanimous vote that the invoices be approved for payment (as listed at the end of the minutes). 

Action: 2 Cllrs to authorise the payments online one correspondence received. 

c) Members were shown a copy of the current budget and the summary Income & Expenditure reports 
to show the current actual spend of the council against budget.  Due to the report being very 
different to the old spreadsheets, some time was spent understanding what is being shown.   

d) The Clerk provided the members with a draft Risk Management document for their consideration.  It 
was noted that this is a requirement of the council’s Financial Regulations and something the 
external auditor will look for.  Though the document is to be approved by full council the committee 
considered any areas which may have been missed.  It was agreed that Cllr Price and the Clerk 
undertake training to carry out the routine playground inspections required.  It was requested that 
the document be circulated to members of the committee, to add in a column for mitigations and 
add in Reputational Risk. 

Action: Clerk to update and circulate.  Cllrs to comment.  
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e) The asset register was presented to members for their consideration.  The document had been 
updated by the Clerk to show the new playground equipment and to clear some discrepancies.  It 
was noted that the buildings may be under insured and it was requested to look at getting valuations 
done. 

Action: Clerk to look for building valuations to be undertaken. 

f) The Clerk presented a new Earmarked Reserves Policy for consideration.  The document had been 
created after the Clerk had investigated where money had been allocated in budgets dating back to 
2016 which can, once approved, be shown as earmarked on the new accounting software.  It was 
noted that the S106 money is being used to pay the PWLB, so the Clerk will check whether this has 
been spent.  It was proposed by Cllr Price, seconded by Cllr Stanton and RESOLVED by a unanimous 
vote that the Earmarked Reserves policy be approved and adopted.   

Action: Clerk to check the S106 Reserves. Display policy and update accounting software. 

g) Within the meeting papers, the Clerk had provided a report on a potential new account to hold the 
funds from the next tranche of precept due in September.  It was noted that currently the accounts 
held with the building societies were providing better rate of interest than any other account.  The 
principal of holding no more than £85k in an account/institution remains for protection under the 
FSCS scheme.  It was proposed by Cllr Kettel, seconded by Cllr Stanton and RESOLVED by a 
unanimous vote to set up a CCLA Deposit account to hold funds once the second precept is received 
for 2021 and supply money on a monthly basis to the current account to ensure invoices can be paid 
and receive as much interest as possible, therefore making the council’s money work for itself. 

Action: Clerk to set up CCLA account in September/October when precept received. 

h) It was noted that the invoices for the sports clubs are due to be sent in September.  Due to the 
pandemic there has been limited access to the Pavilion for the clubs and the fees were considered by 
members.  After a brief discussion it was proposed by Cllr Watson, seconded by Cllr Kettel and 
RESOLVED by a unanimous vote that 50% discount be applied to the charge for the cricket club for 
2021 of normal fees for adults and kids.  Football will remain at their normal rate as they are able to 
use the Pavilion 2021/2022.  No charge for the Bowls Club this year.  Tennis Club remains as is. 

Action: Clerk to liaise with the clubs. 

i) Cllr Watson noted that he has received some correspondence about the railings at the front of the 
memorial hall car park which as they are galvanised steel do not take the paint very well.  It was 
requested that quotes are sought to restore the railings and paint and to bring to full council for 
consideration. 

Action: Clerk to obtain quotes for painting of railings.  

j) The grant request from SSYI was considered by members.  After some discussion, it was proposed by 
Cllr Price, seconded by Cllr Kettel and RESOLVED by a unanimous vote that the requested donation of 
£16,690 be made to the charity subject to seeing a full report of activities for the last 2 years with 
accounts and what the money to date has been sent on, including where the children come from, 
etc. 

Action: Clerk to liaise with the SSYI. 

k) The grant request from Cambridgeshire Search and Rescue was considered by the Committee.  It was 
proposed by Cllr Watson, seconded by Cllr Stanton and RESOLVED by a unanimous vote that a 
donation of £300 be made to the charity. 

Action: Clerk to liaise with the charity. 

7 Council Administration Matters 
a) The Committee considered the leases for the following under this item: 

• Tennis Club: the Clerk noted that though there had been an agreement for an addendum to 
the existing lease, as it had expired, there needed to be a new lease.  She had typed up the 
lease as per the original 30-year-old lease and had a solicitor review to ensure that there is 
nothing which was now out of date.  Advice had been received to state that all is fine and the 
‘prescribed lease clauses’ do need to be included in order to register with Land Registry.  It 
was proposed to finalise the lease and sign as appropriate. 
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• Scout Hut:  it was noted that an old lease had been found within the filing system.  It was 
agreed to seek advice from solicitors as to what the lease means.   

• Memorial Hall:  it was noted that the old lease had been found within the filing system and it 
too should be sent to solicitors to get their thoughts on these and understand what various 
bodies are responsible for. 

Action: Clerk to liaise with Tennis Club and solicitors 

b) A request has been received by the Playscape to include cycle hoops on the far side of the mound 
nearest the Pavilion.  This would allow users to securely tie up their bikes when visiting the new area.  
The location of the old roundabout and horse are also to be slightly different to the original 
masterplan due to concerns about asbestos in the mounds and locating out of the way of the Feast’s 
requirements.  After some discussion, Cllrs agreed that the best place for the hoops would be in front 
of Pavilion entrance due to safety issue with kids coming off mounds into the racks if located there.  
The location of the old roundabout and horse was confirmed as ok. 

Action: Clerk to liaise with the Playscape Team. 

c) The Clerk noted that Assets of Community Value had been considered by the Council for a while but 
not progressed.  The concept of Assets of Community Value was considered by members.  After some 
discussion it was proposed by Cllr Watson, seconded by Cllr Price and RESOLVED by a unanimous 
vote that the two pubs be listed as an Asset of Community Value and that consideration be given to 
look at the Library, Rugby Club and Health Centre and Post Office (if applicable) in the future. 

Action: Clerk to start the process of registering the Assets. 

d) It was noted that the current groundcare arrangements for the village are not adequate.  CGM who 
currently do the majority of the work fail to turn up when required (Rec grass has been too long for 
Cricket), the hanging baskets have died due to them not turning up and there are complaints about 
how the cemetery is left with cut grass clippings left all over the memorials.  Communication from 
the company is non-existent and the Clerk believes they are not suitable for the work required for 
the village.  It was agreed to draw up a tender document for consideration at the September meeting 
and to seek compensation for the hanging baskets from CGM.   

Action: Clerk to create tender document and liaise with CGM. 

e) The Clerk presented a new General Privacy Notice for consideration, as required by law.  It was 
proposed by Cllr Price, seconded by Cllr Kettel and RESOLVED by a unanimous vote that the General 
Privacy Notice be approved and adopted. 

Action: Clerk to mark as adopted and upload to website. 

f) The Clerk presented a new Privacy Notice for consideration, as required by law.  It was proposed by 
Cllr Price, seconded by Cllr Kettel and RESOLVED by a unanimous vote that the Privacy Notice be 
approved and adopted. 

Action: Clerk to mark as adopted and upload to website 

g) The Clerk presented a new Training Statement of Intent for consideration.  It was proposed by Cllr 
Price, seconded by Cllr Stanton and RESOLVED by a unanimous vote that the Training Statement of 
Intent be approved and adopted. 

Action: Clerk to mark as adopted and upload to website 

8 Community Matters 
a) The requirements of the Village meeting were discussed among members.  It was proposed by Cllr 

Price, seconded by Cllr Stanton and RESOLVED by a unanimous vote that the meeting be held on 3rd 
March 2022. 
Action: Clerk to book the Memorial Hall. 

b) It was noted that several residents have really excelled in their commitment to their community over 
the last 18 months or more.  Their commitment was considered by members.  It was agreed to put 
forward a formal nomination for an award for 2 members of the community and to launch awards in 
new year for presentation at Village/Parish Meeting. 

Action: Clerk and Chairman to write the formal nomination and for the awards to be announced later. 
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c) It was noted that it had been agreed to rename the Pavilion at the meeting in May but it did not appear 
to be in the minutes.  Cllrs agreed that this had been the case.  It was confirmed that it is felt that the 
person would be very pleased with it.  To be announced in the next Village News and work towards 
this being done formally. 

9 Motion to Exclude  
It was agreed that the public (including any members of the press) be excluded during consideration of 
the following item 10 as publicity would be prejudicial to the public interest due to the confidential 
nature of the business to be transacted. 

The meeting closed at 9.50pm. 

10 Employment Matters 

Confidential discussion held. 

11 Motion to Re-admit  
To resolve that the confidential business having been concluded, the press and public be readmitted to the 
meeting. 

Meeting re-opened at 10.15pm. 

12 Matters for Future Consideration 
Close of Meeting 

Next meeting to be held on Wednesday 15th September 2021.  
 

Meeting closed at 10.16pm 
 

 
Signed: ...................................................................................................... 
Chairman 

ate: ...................................................................................................... 

 
 



 

 

Appendix 1, 18th August 2021 Item 7b 
 

Invoice Date Invoice No A/c Name Description  Net Value   VAT   Invoice Total  

     £   £   £  

14/05/2020 229570 CGMGROUP Dandy's Ditch May 2020 258.00  51.60  309.60  

07/06/2020 230624 CGMGROUP Grass Cutting May 2020 1,614.86  322.97  1,937.83  

31/07/2020 232090 CGMGROUP Pruning Shrubs Feb 2020 186.00  37.20  223.20  

15/01/2021 235938 CGMGROUP Rec Ground Cutting Jan 21 68.50  13.70  82.20  

29/04/2021 238107 CGMGROUP  1,015.50  203.10  1,218.60  

29/04/2021 CN-195934 CGMGROUP  274.00  54.80  328.80  

30/06/2021 239619 CGMGROUP  937.50  187.40  1,124.90  

30/06/2021 INV-1382 BUILDING PERSPECTIVE Stage 5 CM & Valuations 2,560.00  512.00  3,072.00  

07/07/2021 2626 EVENTSTUFF Summer of Fun equipment 360.00  72.00  432.00  

12/07/2021 10098 ANEXTRA Gardening 90.00  -    90.00  

14/07/2021 6116982 ESPO Stationery 14.10  2.82  16.92  

14/07/2021 SUK1130 SAMSKARA SSYI May-July 542.50  -    542.50  

15/07/2021 9155 AKL652 TRAVIS Osmadrain Inspection Cover & Line paint 18.71  3.74  22.45  

20/07/2021 APC20210720 GERRARD Web Admin 297.28  -    297.28  

20/07/2021 INV-1994 ODIN Summer of Fun Events 1,850.00  370.00  2,220.00  

22/07/2021 21-22 CAMECOMPANY Parish Council Insurance 2021/22 4,440.29  -    4,440.29  

23/07/2021 29076 RIALTAS Booking Facility Software 727.00  145.40  872.40  

24/07/2021 GSP-30 PLAYSCAPE Materials for mini golf 248.26  -    248.26  

25/07/2021 2119 EDDY Summer of Fun Events 695.00  -    695.00  

26/07/2021 2161 COMMUNITYASSOC SSYI Hall Insurance 292.70  -    292.70  

26/07/2021 80034387 SCDCCARRATES Empty Dog Bin at Chaston Road 156.00  31.20  187.20  

27/07/2021 721 VIRGIN Scout Hut Wifi 41.75  8.35  50.10  

27/07/2021 9155 AKM077 TRAVIS Broom handle 3.37  0.67  4.04  

27/07/2021 CN-195924 CGMGROUP Credit for Invoice 239619 86.00  17.20  103.20  

28/07/2021 3414 STEVEBOND Cleaning Pavilion Gutters 40.00  8.00  48.00  

28/07/2021 CN-195926 CGMGROUP Credit for Invoice 235938 68.50  13.70  82.20  

30/07/2021 SI-6837 CLTRAVEL Shopping for Residents 240.00  -    240.00  

31/07/2021 SI-23607 BIDWELLS Land Valuation 840.00  168.00  1,008.00  

01/08/2021 H1A22A493F EONSTREET July Streetlights (still in dispute) 86.07  4.30  90.37  

03/08/2021 H1A248A102 EONPAVGAS Pavilion Gas 12.58  0.63  13.21  

03/08/2021 H1A250BF73 EONPAVELEC Pavilion Electricity 96.51  4.83  101.34  

  Mr S Fegan Reimbursements for Fuel 16.18   16.18  

  Mrs EG White Reimbursements   312.80   312.80  

  Salaries Salary Costs - August 2021 5,086.79   5,086.79  

   TOTAL INVOICES 22,719.75  2,062.21  24,781.96  

 


