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Great Shelford Parish Council 
Minutes of the Full Council Meeting of the Council, held at the Pavilion, Great 
Shelford Recreation Ground on Wednesday 15th September 2021 at 7.05pm 

Present: Cllr Watson (Chairman), Cllr Arnold, Cllr Ashurst, Cllr Brown, Cllr Disley, Cllr Fane, Cllr Kettel, Cllr 

Stanton 

Clerk: Libby White  

 C Cllr Milnes – Cambridgeshire County Council 

D Cllr Sample – South Cambridgeshire District Council 

In attendance: 0 members of the public 

The Chairman welcomed Libby as the new Clerk and welcomed all to the first face to face meeting since the 
beginning of the pandemic. 

1 Apologies for Absence 
Apologies were received and accepted from Cllrs Shareef, Niblett and Price (personal), Cllrs Bassett and 
Talbott (work commitments).   

2 Councillors’ Declarations of Interest 
Declarations of interest from Councillors on items on the agenda: Cllrs informed the new Clerk of 
personal interests they hold as follows: Cllr Stanton – Playscape and SSYI 

Requests to Speak: None required 

To receive requests for dispensations: None 

Grant of dispensations: None. 

3 Public Participation Session (10 min) 
None. 

4 Approval of Minutes 
a) It was proposed by Cllr Brown, seconded by Cllr Stanton and RESOLVED by a unanimous vote that 

minutes of the Full Council Meeting held on 21st July 2021 be approved and signed. 

b) Matters arising: The Clerk noted that an Action Point List is now circulated to all councillors to keep 
them up to date on the progress of decisions made at both full council and committee meetings. 

c) It was noted that the Clerk’s report had been circulated with the meeting papers. 

5 Reports from County & District Council Members 
It was noted that the reports from the County and District Councillors had been included in the meeting 
papers and circulated prior to the meeting. 

D Cllr Sample provided a further update on the proposed Local Plan and led a lengthy question and 
answer session with members.  During the discussion it was noted that during a recent housing need 
assessment, it was recorded that 100 affordable houses are needed in Great Shelford.  It was also noted 
that the various committees will consider the local plan and bring their comments to the Full Council 
meeting ready for the public consultation in November. 

6 Reports from Committees and Working Groups 
The reports from the Committees, Working Groups and Cllr Representatives on community groups and 
organisations formed part of the meeting papers and had been circulated prior to the meeting. 

7 Finance Matters 
a) The Clerk provided an update showing the financial situation of the Council as at 31st August 2021. 

The bank reconciliations for all accounts with statements produced more frequently than once a 
year, had been circulated with the meeting papers and it was proposed by Cllr Kettel, seconded by 
Cllr Disley and RESOLVED that the bank reconciliations be signed off as a true record. 

Action: Chairman to sign off the Bank Reconciliation. 
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b) It was noted that Cllr Brown and Cllr Stanton had checked the invoices for accuracy prior to 
authorisation.  It was proposed by Cllr Brown, seconded by Cllr Stanton and RESOLVED by a 
unanimous vote that the invoices be approved for payment (as listed at the end of the minutes) with 
Cllrs Ashurst and Watson approving the payments set up online. 

Action: Cllrs Ashurst and Watson to approve payments. 

c) The Clerk noted that the report from PKF Littlejohn, the external auditor, had been received.  Even 
though it had been their suggestion to delay the access to the documentation due to the need to 
restate the accounts, they have commented on this and said that GSPC have fallen foul of this and 
need to declare when completing the AGAR in April next year.  The Clerk noted that documentation 
is available on the website and they had been circulated to councillors on the day of receipt. 

Action: Cllrs to state ‘No’ under Assertion 4 when completing the AGAR in April. 

d) The Clerk noted that there is a requirement for the council to show the location of assets it holds on 
a map.  Maps also form a useful tool in some documentation including leases, tender documents, 
etc.  It was noted that the Clerk has only sought a price from Pear Technology as she has experience 
with this software and has received the training which means it would not be required.  It was 
proposed by Cllr Brown, seconded by Cllr Kettel and RESOLVED by unanimous vote that mapping 
software be purchased for the parish. 

Action: Clerk to liaise with Pear Technology. 

e) It was noted that Cllr Price and the Clerk would be attending playground inspection training in 
October in order to carry out weekly visual inspections of the new playground once complete.  The 
Clerk recommended that quarterly operational inspections be carried out in addition to the annual 
inspection.  Quotations had been sought and prices provided to Cllrs from ROSPA, Play Inspection 
Company, Online Playgrounds and Seagrave.  It was proposed by Cllr Stanton, seconded by Cllr 
Disley and RESOLVED by a unanimous vote to appoint Online Playgrounds to carry out quarterly 
inspections and Play Inspection Company to carry out the Annual inspection. 

Action: Clerk to arrange the inspections. 

f) It was noted that there had not been much communication about the Rugby Club’s firework display 
since Louis had left.  Cllr Arnold asked if it would be possible for the Feast to arrange a display if the 
Rugby Club could not.  Malcolm noted that he was meeting with the new Finance Director at the 
Rugby Club the following day and would raise the subject.  It was proposed by Cllr Arnold, seconded 
by Cllr Brown and RESOLVED by a unanimous vote that if either organisation would be prepared to do 
an event, the council would donate £2,500 towards the event. 

Action: Cllr Watson to speak to the Rugby Club. 

8 Council Administration Matters 
a) It was noted that at the last meeting of Full Council the Communications Working Group had 

been tasked with looking at branding for the Council in an attempt to help promote the Council 
as it increases its visual presence in the village and moves forward with initiatives.  The Group 
presented three logos for consideration.  It was proposed by Cllr Kettel, seconded by Cllr Arnold 
and RESOLVED by a unanimous vote that the second logo (with the tree) be chosen as the logo 
but with tweaks to be made to the colour and font and circulated by email to cllrs for comment 
and final approval. 

Action: Cllr Disley to have changes made to the logo. 

It was also noted that Gerrard, Web Administrator, has stepped down as he has a full-time job 
which is taking up a lot of his time.  The Clerk noted that though she is able to do a lot on the 
website, due to the set-up there are areas she is unable to update or programme and there is no 
support going forward.  The Clerk presented quotations from Aubergine, Eyelid and VisionICT all 
who provide websites specifically for parish councils meeting the requirements of the 
Transparency Code 2015 and the Accessibility requirements which have been in place since 
September 2020.  After a brief discussion, it was proposed by Cllr Brown, seconded by Cllr 
Stanton and RESOLVED by a unanimous vote to move to Aubergine which would both fall in 
budget and allow 24 hour support. 

Action: Clerk to liaise with Aubergine. 
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b) It was noted that there is a public consultation open on the Oxford-Cambridge Arc.  In order to 
provide a response from the council, it was proposed by Cllr Disley, seconded by Cllr Fane and 
RESOLVED by a unanimous vote to delegate the response to the Planning Committee. 

Action: Clerk to liaise with the Planning Committee. 

c) It was proposed by Cllr Watson, seconded by Cllr Stanton and RESOLVED by a unanimous vote to 
confirm that Great Shelford Parish Council is eligible to use the General Power of Competence as 
the Parish Clerk is qualified and more than two thirds of the council were elected at a non-
contested election on 3rd May 2018. 

d) It was noted that a group of Cllrs and residents had been meeting to look at potentially 
resurrecting the Stapleford & Shelford Neighbourhood Plan.  A document produced by Cllr Kettel 
had been circulated to members.   

Cllr Ashurst left the meeting at 9.10pm. 

It was noted that a Neighbourhood Plan would help the community influence development within 
the two villages and that the group would need external support to write the document.   

Cllr Ashurst returned to the meeting at 9.13pm. 

It was proposed by Cllr Stanton, seconded by Cllr Fane and RESOLVED by a unanimous vote that 
GSPC continue to support the Neighbourhood Plan with Cllr Disley to attend the meeting on 22nd 
September 2021. 

Action: Clerk to liaise with the NP Group. 

9 Highways and Transport Matters 
a) Cllr Fane left the meeting at 9.26pm. 

Cllr Fane returned to the meeting at 9.28pm. 

The Scoping Document to look at potential highway improvements around Church Street, High Street 
and Woollards Lane was considered by members.  After a short discussion, it was proposed by Cllr 
Ashurst, seconded by Cllr Disley and RESOLVED by a unanimous vote that the Scoping Document be 
circulated to various transport consultants and a budget of £25,000 per annum for the next two years 
be included in the budget for this potential highway initiative. 

Action: Clerk to circulate to transport consultants. 

Cllr Kettel left the meeting at 9.29pm. 

b) It was noted that the Highways Committee meeting did not meet on 31st August as it was not 
quorate.  The Local Highways Initiative had been considered briefly by the TTIWG and it had decided 
not to put an application on for this round.  

c) This item was brought before item 6. 

The ongoing dispute over the power supply for the streetlights was considered by members.  A 
paper produced by D Cllr Milnes was circulated with meeting papers.  After some discussion, it was 
proposed by Cllr Fane, seconded by Cllr Kettel and RESOLVED by a unanimous vote that the parish 
council would pay for the lights up until the end of the financial year (31st March 2022).  After this 
date they will only pay for streetlights where there is public benefit i.e. public access along the 
private road.  The Clerk will write to the various residents to let them know of the outcome and the 
next steps some may need to take. 

Action:  Clerk to liaise with the various bodies to arrange what has been agreed. 

It was noted that the Traffic and Transport Infrastructure Working Group were still interested in 
looking at a non-motorised route to Little Shelford and happy to explore options.  The Group would 
also like to explore the potential for private enforcement for badly parked vehicles on the road while 
the discussions at County and District Council are ongoing. 

10 Planning Matters 
This item was brought before item 9. 

Correspondence received from Stapleford Parish Council was received by members.  Stapleford wish to 

apply for a Rule 6 status in respect to the appeal for a retirement village on land between Haverhill Road 
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and Hinton Way.  Applying for this status allows them to speak at the Appeal which they would not be able 

to do otherwise.  Stapleford would like to include the comments from Great Shelford as previously given in 

response to the original application, with their response to the Appeal.  It was proposed by Cllr Fane, 

seconded by Cllr Ashurst and RESOLVED by a unanimous vote to support Stapleford with the Appeal. 

Action: Clerk to update Stapleford. 

11 Environmental & Biodiversity Matters 
a) It was noted that SCDC were offering six trees for each village as part of the carbon offset.  It was 

proposed by Cllr Arnold, seconded by Cllr Stanton and RESOLVED to accept the offer and with 
support from the audit to plant new trees plant in a suitable location in the village. 

Action: Clerk to liaise with SCDC and the tree surveyor. 

b) The Clerk noted that she and Cllr Talbott had attended the CAPALC Drop in on 9th September where 
there was a presentation from County Council about communities taking part in the Queen’s Green 
Canopy to celebrate her Platinum Jubilee in 2022.  It was agreed that Great Shelford take part and 
include a tree when planting the six above. 

Action: Clerk to register an interest and liaise with tree surveyor. 

12 Community Matters 
a) It was noted that communication had been received to ask for council support of a Community Drive 

in Carol event at Christmas.  After a brief discussion it was agreed to support the event, based on the 
same amount spent in 2020, but would prefer to see the event held at the Memorial Hall again. 

Action: Clerk to liaise with the various groups involved. 

b) It was noted that Friends of Great Shelford Parish Church needed a PC representative as per their 
constitution following the retirement of Mr Nightingale.  Cllr Stanton volunteered to be the 
representative. 

c) It was noted that SCDC had some funding for ‘Changing Places’ toilets and were looking to see if 
there was any PC wishing to express an interest.  After a brief discussion it was agreed to ‘express an 
interest’ to SCDC. 

Action: Clerk to liaise with SCDC and express an interest. 

13 Motion to Exclude 
It was RESOLVED that under the public (including any representatives of the press) be excluded from the 
meeting during consideration of the following item 14 as publicity would be prejudicial to the public 
interest because of the confidential nature of the business to be transacted. 

Meeting closed at 9.44pm 

14 Contractual Matters 
a) Having considered a confidential report and after due consideration, it was agreed to advertise the 

grounds maintenance of the village, allowing companies to tender to carry out the work for a period of 
3 years.  The Clerk will need to advertise on the Contracts Finder/Find a Tender website due to the cost 
of the contract. 

b) The contractual requirements for GSPC to help maintain the permissive path between Gt Shelford and 
Hauxton Mill was considered by members during a confidential discussion.  Nothing has been 
determined at this time. 

c) It was noted that employment documentation is very out of date and needs updating.  It was also 
agreed that responsibility of looking after the Cemetery be given to Seamus from 2022.  The Clerk to 
arrange the appropriate equipment up to £2,500.  

15 Motion to Re-Admit the Public and Press 
To resolve that the confidential business having been concluded, the press and public be re-admitted to 
the meeting. 

Meeting reopened at 10.13pm. 
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16 Matters for Future Consideration 
It was noted that some items for future consideration include: flooding including an Emergency Plan and 
the new proposed Code 

17 Close of Meeting 
Next meeting to be held on Wednesday 20th October 2021.  

 

Meeting closed at 10.14pm. 
 
 

Signed: ...................................................................................................... 
Chairman 

Date: ...................................................................................................... 
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Appendix 1, 15th September 2021 Item 7b 
 

Invoice Date Invoice No A/c Name 
 

 Net Value   VAT   Invoice 
Total  

11/06/2021 G31/21 MOWER Mower parts  63.14   12.63   75.77  

01/07/2021 INV-1878 VHSCLEAN Cleaning of Pavilion  455.61   91.12   546.73  

09/07/2021 508220645 CAMECOMPANY Feast Insurance  112.00   -     112.00  

31/07/2021 77000865 DARDAN Patrol of Recreation Ground  365.25   73.05   438.30  

01/08/2021 INV-1937 VHSCLEAN Cleaning of Pavilion  455.61   91.12   546.73  

03/08/2021 80034945 SCDC TRADE Trade Waste  1,846.00   -     1,846.00  

09/08/2021 EAGS-003 DUNCAN Playscape  52,710.44  10,542.09   63,252.53  

10/08/2021 10102 ANEXTRA Gardening  180.00   -     180.00  

16/08/2021 9994 CREATESIGNS Sign for Playscape  170.00   34.00   204.00  

18/08/2021 3419 STEVEBOND Carpentry  45.00   9.00   54.00  

18/08/2021 Aug-21 SPARROW Emergency repairs - Pavilion  70.00   14.00   84.00  

19/08/2021 INV-2012 ODIN Mini Events  1,300.00   260.00   1,560.00  

23/08/2021 98 HARVEYSON Hanging Baskets  433.33   86.67   520.00  

23/08/2021 33864 SPORTSEQUIP Football boot brushes  180.00   36.00   216.00  

24/08/2021 2075 2391 84 SOURCEFORBUSINESS Cemetery Water  17.20   -     17.20  

24/08/2021 H1A360E779 EONPAVGAS Gas for Pavilion  8.25   0.41   8.66  

24/08/2021 PROFORMA233 LIFEBUOYS Life buoys for river  404.00   80.80   484.80  

25/08/2021 3424 STEVEBOND Carpentry  45.00   9.00   54.00  

25/08/2021 3425 STEVEBOND Carpentry  60.00   12.00   72.00  

25/08/2021 3426 STEVEBOND Carpentry  130.00   26.00   156.00  

26/08/2021 821 VIRGIN Wifi at Scout Hut  41.75   8.35   50.10  

31/08/2021 10104 ANEXTRA Gardening  162.00   -     162.00  

31/08/2021 77001169 DARDAN Patrol of Recreation Ground  365.25   73.05   438.30  

31/08/2021 SI-6842 CLTRAVEL Shopping  300.00   -     300.00  

01/09/2021 INV-1970 VHSCLEAN Cleaning of Pavilion  455.61   91.12   546.73  

02/09/2021 EAGS-004 DUNCAN Playscape  46,866.47   9,373.29   56,239.76  

06/09/2021 045B316B-001 EONPAVELEC Electric for Pavilion  61.31   3.07   64.38  
 

9155 AKN617 TRAVIS PERKINS Health & Safety bits  10.04   2.01   12.05  
 

SUK1138 SAMSKARA SSYI Work  105.00   -     105.00  
 

SB20211727 PKF LITTLEJOHN External Audit  800.00   160.00   960.00  
  

September Salary 
Costs 

   
4,959.50 

  
Dr John Stanton Heras Clips 

  
 165.66  

  
Cambridgeshire 
Search & Rescue 

Donation  
  

 300.00  

  
Great Shelford 
Community Warden 
Scheme 

Donation  
  

 3,500.00  

  
SSYI Donation  

  
 16,690.00  

  
SSYI SSYI Renovations 

  
 2,133.25  

     
TOTAL 157,055.45  

 


