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Initials 

Minutes of the Finance and General Purposes Committee 
Meeting of Great Shelford Parish Council, held at the 
Pavilion, Great Shelford Recreation Ground on Wednesday 
17th August 2022 at 7.00pm 

Present: Cllr Watson (Chairman), Cllr Ashurst, Cllr Disley, Cllr Kettel, Cllr Stanton 
Clerk: Libby White BEM FdA FSLCC 

In attendance: 1 Member of the Public 

FGP22-1. Apologies for Absence 
Apologies were received and accepted from Cllr Price and Cllr Shareef (personal) 

FGP22-2. Councillors’ Declarations of Interest 
Declarations of interest from Councillors on items on the agenda  Cllr Stanton noted that he 
is a trustee of the Playscape charity 
Requests to Speak: None required 
To receive requests for dispensations: None 
Grant of dispensations: None. 

FGP22-3. Public Participation Session (10 min) 
The resident in attendance noted that Shelford has for many years, not enough recreational space for 
the number of residents.  As the village has increased in size, they highlighted that this will be even 
less adequate for the population.  Referring to the masterplan for the Recreation Ground, the resident 
noted that the Basketball post/net and kick board were located down towards the river as there was 
not room nearer the Woollards end of the Recreation Ground. 

FGP22-4. Approval of Minutes 
a) It was RESOLVED by a unanimous vote that minutes of the Finance & General Purposes Committee 

Meeting held on 8th December 2021 be approved and signed.   

b) No matters arising not covered on the agenda. 

FGP22-5. Council Administration Matters 
a) The draft terms of reference for the Human Resources (HR) Committee were considered by members.  

It was proposed by Cllr Kettel, seconded by Cllr Ashurst and RESOLVED by a unanimous vote to 
approve and adopt the Terms of Reference as presented. 

Action: Clerk to ensure Terms of Reference are circulated to members and put on website. 
b) The Clerk presented a new Grant Policy and application form for use by local organisations when 

seeking a grant from the parish council.  It was proposed by Cllr Stanton, seconded by Cllr Disley and 
RESOLVED by a unanimous vote to adopt the policy and form as presented. 

Action: Clerk to upload to website. 

c) The draft Design and Access Statement for the Wheelscape project was presented to members and it 
was noted that it has not really changed very much since the original one.  The document is based on 
the approved statement used for the Playscape project.  The revised version has new consultations 
included.  After a brief discussion it was RESOLVED to seek some initial designs for the Wheelscape to 
take into account the sport on the Recreation Ground and the space available and to bring to 
the Full Council meeting in October. 

Action: Clerk to liaise with the Working Group. 



 

 

d) The Business Plan was discussed by members.  It was noted that since the last full council meeting: 
• the council had achieved the Foundation Level of the Local Council Award Scheme; and  
• the paving had been completed around two sides of the Pavilion and in the storage area for the 

cricket equipment. 
It was noted that the Clerk has chased two companies for their quotations to improve the CCTV 
coverage on the Recreation Ground and more information is required for the SID on Hinton Way.  

FGP22-6. Memorial Hall Matters 
a) The Clerk provided an overview of work undertaken with the transfer of management of the Memorial 

Hall to the parish council with effect from 1st September.  It was noted that: 
• an online calendar is now available for potential hirers to see when the hall is available or in use;  
• all regular hirers have been contacted and their bookings uploaded to the booking software;  
• the premises licence, music licence and other contracts have been transferred or are in the 

process of being set up in the name of the parish council;  
• the contractors including window cleaners, floor maintenance, etc. have all been informed; and  
• documentation has been drafted in line with advice from Cambridgeshire ACRE for discussion 

under item 6b and 6c. 

It was noted that after a little confusion over the relationship between the charity and the 
Cleaner/Caretaker, she confirmed that she would like to continue with the parish council on a self-
employed basis.  All documentation will be set up accordingly. 

Action: Clerk to arrange the necessary documentation. 

b) After a brief discussion it was proposed by Cllr Disley, seconded by Cllr Kettel and RESOLVED by a 
unanimous vote to approve the Hiring Policy for the Memorial Hall as presented. 

Action: Clerk to upload to website and display in the Hall 

c) After a brief discussion it was proposed by Cllr Disley, seconded by Cllr Kettel and RESOLVED by a 
unanimous vote to approve the Conditions for Hire for the Memorial Hall as presented. 
Action: Clerk to upload to website 

d) Members discussed the ongoing requirements for the hall in respect to energy efficiency, 
modernisation, etc.  Draft surveys drawn up by the Clerk were considered.  Having discussed the 
matter, it was RESOLVED to include a very short survey on the website to find out what sort of things 
residents would be interested to attend at the Hall.  This will be completed before any more detailed 
survey is undertaken.  It was agreed to send out a short survey to existing users. 

Action: Cllr Disley to provide short survey, Clerk to upload to website 

e) There did not appear to be any further work required to be undertaken, though it was requested that 
committee meetings be held in the Memorial Hall when feasible.  Clerk to look into this. 

FGP22-7. Finance Matters 
a) The Clerk provided an update showing the financial situation of the Council as at 31st July 2022.  At 

the end of July the total across the bank accounts for the council stood at £309,694.  The bank 
reconciliations for all accounts with statements had been circulated with the meeting papers and it 
was RESOLVED that the bank reconciliations be signed off as a true record.   

Action: Chairman to sign off the Bank Reconciliations. 

b) It was noted that invoices for payment week commencing 15th August (delayed due to cancellation of 
the planning committee meeting on 1st August), were checked by Cllrs Watson and Stanton before 
authorisation by Cllrs Ashurst and Stanton.  Invoices due for payment after the meeting will be 
checked by Cllr Stanton and Cllr Watson.  After brief discussion it was RESOLVED that all invoices be 
paid as set up on Unity and to be approved by two councillors. 

c) The budget as at 31st July was considered by members.  Having considered the possibility of 
potential new bus shelters for Cambridge Road, it was agreed that the money held under 
General Improvements within the Highways Cost Centre, £7,500 could be reallocated to the Initials 



 

 

purchase of a bus shelter.  The Clerk to adjust and speak to Littlethorpe to get quotes. 
FGP22-8. Motion to Exclude 

It was RESOLVED that under the public (including any representatives of the press) be excluded from 
the meeting during consideration of the following item 9 as publicity would be prejudicial to the public 
interest because of the confidential nature of the business to be transacted. 

Meeting closed at 8.56pm 

Clerk left the meeting at 8.57pm 
FGP22-9. Contractual Matters 

Following a confidential discussion, it was RESOLVED to increase the Clerk’s salary to SCP37 in line 
with a recent job evaluation. 

FGP22-10. Motion to Re-Admit the Public and Press 
To resolve that the confidential business having been concluded, the press and public be re-admitted 
to the meeting. 

Meeting reopened at 9.16pm. 

The Clerk returned to the meeting at 9.16pm. 
FGP22-11. Matters for Future Consideration 

The Chairman noted that correspondence had been received in respect to Jenny’s Path and the 
contribution to be requested of the parish council.  It was noted that the amount is £1,000 per annum for 
25 years linked to RPI.  This is to be brought to Full Council for consideration. 

Close of Meeting 
Next meeting to be held on Wednesday 14th December 2022 (Full Council: 21st September).  

 

Meeting closed at 9.19pm. 
 
 

Signed: ...................................................................................................... 
Chairman 
Date: ...................................................................................................... 
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