
 

  

 

Full Council Meeting 
Papers 
19th October 2022 



 

22-117 Apologies for Absence 
At the time of writing, no apologies have been received. 

 

22-118 Minute’s Silence in Remembrance 
The Chairman will hold a minute’s silence in remembrance of Her Majesty Queen Elizabeth II.  
The parish council’s and residents’ deepest of condolences have been sent to King Charles III, 
the Royal family and Royal Households. 

 

22-119 Proclamation for King Charles III 
Councillors will acknowledge the Proclamation for King Charles II as read by the Garter King at 
Arms on the morning of Saturday 10th September 2022 at Friary Court, St James’ Palace, 
London 

“Whereas it has pleased almighty God to call to his mercy our late Sovereign lady 
Queen Elizabeth II of blessed and glorious memory, by whose decease the Crown of 
the United Kingdom of Great Britain and Northern Ireland is solely and rightfully 
come to the Prince Charles Philip Arthur George. We, therefore, the lords spiritual 
and temporal of this realm, and members of the House of Commons, together with 
other members of Her late Majesty’s Privy Council, and representatives of the realms 
and territories, aldermen, and citizens of London and others, do now hereby, with 
one voice and consent of tongue and heart, publish and proclaim that the Prince 
Charles Philip Arthur George, is now, by the death of our late Sovereign of happy 
memory, become our only lawful and rightful liege lord, Charles III, by the grace of 
God, of the United Kingdom and Northern Ireland, and of his other realms and 
territories, King, head of the Commonwealth, defender of the faith, to whom we do 
acknowledge all faith and obedience with humble affection, beseeching God, by 
whom kings and queens do reign, to bless His Majesty with long and happy years to 
reign over us.”  

God Save The King 

 

22-120 Co-option of Parish Councillor 
To consider the application to be co-opted as parish councillor.  Application to be sent 
separately to cllrs. 

 

22-121 Councillors’ Declarations of Interest 
To receive any declarations of interest from councillors whether they be of a personal nature or 
pecuniary (financial).  All dispensation requests should be made to the Clerk, in writing, prior 
to the meeting as per Standing Orders 13d.  Dispensation Forms for ongoing dispensation 
requests are available for councillors in the folder entitled ‘Information for Councillors’ on the 
VSM Shared Network. 

  



 

22-122 Public Participation Session (10 min) 
To allow members of the public 10 minutes to speak about items on the agenda, or else raise 
questions about other matters concerning them which may be including in future agendas.  
There is no requirement to have to answer questions in the session and it can be that a 
response to questions raised is made outside the meeting.  No decisions can be made under 
this item. 

 

22-123 Liz Watts, CEO for South Cambridgeshire District Council 
Approximately 10 – 15 minutes to talk to Ms Watts about the parish councils ambitions, 
concerns and what support they would like from SCDC. 

 

22-124 Approval of Minutes 
a) To approve the minutes from the Meetings of the Council held 20th July and 5th October as 

documented within the meeting papers. 

b) Matters arising and Clerk’s Report (for information only) – at this point, any matters arising 
from the last meeting will be raised for information only.  No decisions can be made under 
this section. 

 

22-125 Reports from County & District Council Members 
To receive the reports from County and District Council members as detailed in appendix 1. 

 

22-126 Reports from Committees and Working Groups 
a) Reports from committees is attached as appendix 2.  All other items are listed on the 

agenda. 

b) The Communications Working Group have put together a proposal for consideration by 
council members which is attached as appendix 3.   

c) The Traffic & Transport Infrastructure Working Group note that the consultation on the 
congestion charge will be published soon and would like to understand the council’s stance.  
At time of writing there is a simple question available for residents to answer on the 
website, the data of which will be made available at the meeting. 

 

22-127 Council Administration Matters 
a) To note any outcome of the final request of Cambridge Water to provide the information 

requested in February before reporting to the Information Commissioner. 

b) To consider signing up to the National Civility and Respect Pledge Statement through NALC 
and SLCC.  More information can be found on the NALC website (Cllrs will need the log in 
details which were sent in July but can be resent if requested).   

The Mission Statement for the project is: 

Civility and respect should be at the heart of public life, and good governance is 
fundamental to ensuring an effective and well-functioning democracy at all levels. 

https://www.nalc.gov.uk/our-work/civility-and-respect-project#take-the-pledge


 

The intimidation, abuse, bullying and harassment of councillors, clerks and council staff, in 
person or online, is unacceptable, whether by councillors, clerks, council staff, or public 
members. 
This can prevent councils from functioning effectively, councillors from representing local 
people, discourage people from getting involved, including standing for election, and 
undermine public confidence and trust in local democracy. 
NALC, county associations and OVW, as the membership organisations representing the 
first tier of local government in England and Wales, and the SLCC, as the professional body 
for clerks, are committed to working together to promote civility and respect in public life, 
good governance, positive debate and supporting the well-being of councillors, professional 
officers and staff. 
To that end, the Civility and Respect Working Group will be working to deliver tangible 
resources, actions and interventions in four main areas: providing councils with the tools to 
support good governance; lobbying to strengthen the standards regime and encouraging 
more people to get involved; training; and processes to intervene to provide support to 
struggling councils. 

 

By signing up to the pledge the council is agreeing: 

that the council will treat councillors, clerks, employees, members of the public, and 
representatives of partner organisations and volunteers with civility and respect in their 
roles and that it: 
• Has put in place a training programme for councillors and staff 
• Has signed up to the Code of Conduct for councillors 
• Has good governance arrangements in place including staff contracts and a dignity at 

work policy 
• Will seek professional help at the early stages should civility and respect issues arise 
• Will commit to calling out bullying and harassment if and when it happens 
• Will continue to learn from best practices in the sector and aspire to be a role 

model/champion council through for example the Local Council Award Scheme 
• Supports the continued lobbying for change in legislation to support the Civility and 

Respect Pledge including sanctions for elected members where appropriate 

c) To consider, review and adopt the new Community Engagement Policy as attached at 
appendix 4.  This policy has been tailored to the council and is required for the next stage in 
the Local Council Award Scheme (item 127d).  It should be noted that item 10.1 of the policy 
either needs a figure to be included or removed. 

d) To consider and resolve that the council still meets the relevant criteria for Foundation Level 
of the Local Council Award Scheme awarded in August 2022 (criteria listed in appendix 5).  
To then consider and resolve that Great Shelford Parish Council meets all the criteria as 
listed in appendix 5 to achieve the Local Council Award Scheme ‘Quality’ Level status.  Once 
confident that all information is correct, to resolve to apply for the Quality level of the 
scheme. 

e) [Standing Item]  To note progress made on actions listed within the available on the parish 
council website or in the Council’s VSM Folder. 

 

 

https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/03/BusinessPlan-2022-23v3.pdf


 

22-128 Community Matters 
a) To receive an update on the Warm Hub project from the Chairman and the Clerk. 

b) To consider the request from a resident as follows: 

I was very pleased to see the nesting boxes on the front of the memorial hall. I want to 
ask whether councillors would now consider assessing if it's feasible to put nesting boxes 
for house martins up on the eaves. And if it is feasible, then putting a terrace of boxes 
along them. Let me explain why. 
For years we've had a small colony of house martins in Woollards Lane, and a much 
bigger colony over Rectory Farm. 
This year the Woollards Lane ones aren't there. The two nests have both come down - 
whether by human agency, or natural attrition I'm not sure, but either way there are no 
martins. 
There are plenty of house martins on Rectory Farm. They nest in the old barns on the far 
side of the farm, by Westfield Cottages. But those barns now have planning permission 
for conversion to a dwelling. As soon as the builders move in, that will be the end of the 
martin colony. Next year, or the year after, they will return to find no nest sites. This is 
how species end up on the red list - viz. vulnerable to extinction. If we could do something 
now, we might make a difference, who knows? 
Please could you pass this to councillors for consideration. 

 

22-129 Finance Matters 
a) The Bank Reconciliations for all accounts (which receive a statement) as at 30th September 

2022 is attached at appendix 6.  

The detailed Income & Expenditure Report is also attached, providing the position of the 
Council as at 30th September in respect to budget appendix 7.   

b) In line with Financial Regulations (as per the model ones provided by NALC (National 
Association of Local Councils) the invoices form part of the agenda as an addendum.  
Payments are now being made first and third weeks of the month to reduce the burden at 
meetings.  Due to the death of the Queen, the September meeting was missed meaning that 
the list at the end of the agenda has been unusually long this month.  Two councillors prior to 
the meeting will be asked to review the invoices put forward for authorisation to confirm that 
all figures are correct in order that they can be authorised at this point. 

c) To consider the grant application received from Cambridgeshire Search and Rescue for a 
donation of £300 as detailed in their application listed at appendix 8. 

d) To consider the grant application received from Relate Cambridgeshire for a grant of 
£1,250.00 as detailed in appendix 9. 

e) To consider the request from Better Ways for Busways to purchase vinyl banners and posters 
to display around the village appendix 10. 

f) To consider the email received from the Smaller Authorities Audit Appointments dated 11th 
August and whether the council wishes to opt out of the central external auditor 
appointments and appoint it’s own External Auditor for the next five years (appendix 11).   
Recommendation: do not opt out (as recommended by NALC) 



 

g) To note receipt of the External Auditor Report for the Financial Year 2021-22 as at Appendix 
12. 

h) To consider and approve transfer of funds from the CCLA Deposit account the Unity Current 
Account. 

 

22-130 Matters for Future Consideration 

Christmas Social 

Fens Reservoir Consultation 

Community Awards 

Date of next Meeting: 16th November 2022 

Any business to be considered by Great Shelford Parish Council must be delivered to the Clerk for inclusion 
on the agenda at least 7 working days prior to the meeting. 

  



 

Appendix 1 
County Councillor report - Sawston & Shelford Division  
(includes Sawston, Little and Great Shelfords, Stapleford, Babraham, South Trumpington, Hauxton, Harston, Newton and 
Haslingfield) 
Brian Milnes (Brian.Milnes@cambridgeshire.gov.uk) & Maria King (Maria.king@cambridgeshire.gov.uk) 
October 2022 update 
 
Update on Stagecoach bus route closures 

Thanks to those residents who have been in touch about the proposed bus cuts, for signing petitions and letting us 
know how they would affect your and your children’s lives. The procurement process to replace affected routes by 
the end of October is now underway. 

Public transport is the responsibility of the Combined Authority where the head of transport has responded: ‘Thank 
you for writing and expressing the undoubted concerns of residents about the proposed withdrawal of bus 
services… I share their concerns and the mayor has expressed his anger at the way Stagecoach has behaved. The 
transport team are now seeking to recover the situation. New tenders for every withdrawn service have been 
published and circulated and in around three weeks’ time we should be able to work through the tenders and put 
together a revised network and timetables, which we intend to commence on Sunday 30 October, the day after 
Stagecoach’s last day of operation on the withdrawn routes. Of course, we cannot guarantee to restore every link – 
it depends on what tenders we receive, and we are bound by the 1985 Transport Act.’ 

Greater Cambridge ‘Public Transport & City Access’ consultation 

The Greater Cambridge Partnership Board has agreed to go to public consultation on its proposals for significant 
bus expansion over the next four years, paid for by a charge on driving in Cambridge from 2027. A set of 
exemptions, discounts, and refunds is also proposed in a number of circumstances. We strongly encourage South 
Cambridgeshire residents to read the proposals and respond to the consultation when it opens (Consultations 
(greatercambridge.org.uk)) 

East West Rail Drop-in session and local representatives groups (LRGs) 

EWR drop-in session is due to take place in Haslingfield on 12 October.  

Cambridge and surrounding areas LRG (includes all our villages except for Haslingfield) is due to meet virtually on 
11th October. Timeline for publication of he EWR business case will be discussed amongst other more procedural 
items.  

Support for residents in coping with the cost of living  
The Council is continuing to collate information about the various sources of help for individuals and households struggling with the 
cost of living crisis. https://www.cambridgeshire.gov.uk/council/communities-localism/support-withthe-cost-of-living 
Local Highways Improvements 

For the coming year, the proposal is for the application window to open on Monday 31 October and close on Friday 
6 January, with panel meetings in May. 
Applications will be divided into non-complex and complex schemes. Noncomplex applications will attract a 
maximum of £10,000 in council contribution, with complex proposals will be able to seek up to £25,000. The overall 
council budget for Local Highways Improvement bids will remain the same. 

Non-complex projects will be scored by council officers using an agreed matrix, and a councillor working group will 
review the scores before they are submitted to Highways & Transport Committee for approval. This should speed 
up the process for all applicants, and mean fewer applications for the councillor panel to interview in depth. 

HGV policy 

The policy seeks to address how the Council will fulfil its responsibilities for HGV movements throughout 
Cambridgeshire, and how it will work with partners to reconcile several key aspects of this issue, in particular the 

mailto:Maria.king@cambridgeshire.gov.uk
https://www.greatercambridge.org.uk/get-involved/consultations-on-consultcambs
https://www.greatercambridge.org.uk/get-involved/consultations-on-consultcambs


 

contribution of freight to the local economy, the effects of HGV traffic on the environment, and local concerns 
about residential amenity.  

The policy also sets out how communities can take action to address the issue of HGV movements and how they 
can seek advice, support, and action from the Council if locally brokered solutions are unsuccessful.  

The Council’s Advisory Freight Route Map, which is currently on the Council’s website, will go live on the 
one.network website, hopefully towards the end of this calendar year. 

Highways Asset Management System 

The Council is going out to tender for a new Highways Asset Management System. This will enable different parts of 
the highways service to work together properly, enable mobile working, directly share information with other 
council systems, and be hosted in the cloud. It will replace the current outdated Insight system, including the 
limited public facing Report It tool, and provide a much more satisfactory and coordinated way of working. 

Local Cycling & Walking Infrastructure Plan (LCWIP) 

The Highways & Transport Committee is being asked to approve a new Local Cycling & Walking Infrastructure Plan, 
which highlights key corridors where it is possible to increase walking and cycling and reduce short car trips. The 
LCWIP will sit under the Active Travel Strategy for Cambridgeshire which is currently under consultation, and this in 
turn sits under the Combined Authority’s Local Transport & Connectivity Plan, currently being refreshed. 

  



 

Appendix 2 

Reports from Committees – October 2022 
 
Cemetery & Allotments Committee 
Meeting for September postponed due to passing of Queen, next meeting due to take place on 17th 
October 2022. 

• Areas by entrance to Stonehill Allotments and by the Rugby Pitch have been cleared.   
• Three taps fixed. 
• 2nd draft of Cemetery and Allotment mapping received. 
• Cemetery Epitaph software up and running.  Training has been received by Jenny and Libby. 
• Jenny has completed Allotment Management training (June 2022) and commences Cemetery 

Management training in November 2022. 

• Hedgerow whips ordered for Community Payback team to plant alongside the Rugby training field 
and fill out the broken hedge opposite corner. 

• Community Payback to clear a couple of overgrown allotments before transferring to new allotment 
holders and to create the two new small allotments in the corner by the rugby main pitch. 

Finance & General Purposes Committee 
Met on 17th August 2022.  Draft minutes have been circulated to all. 

Highways Committee 
Next meeting to be held on 9th November.   

• Experiment with cones on Church Street has been relatively successful dissuading people from 
parking on the zigzags and double yellow lines. 

• Community Payback carrying out work in village (where safe to do so) – initial work was to clear 
the Memorial Green of dead leaves, twigs, etc.  To create cut back the overgrown verges along 
Cambridge Road, maximising the width of the pavement to where it should be. 

• Looking at potential new bus shelters on Cambridge Road. 
 
 

Planning Committee 
Continue to meet on the first and third Monday of the month. 

Recreation Ground & Pavilion Committee 
Meeting held on 12th October.  Draft minutes available on VSM Drive and the website. 

Cambridge Biomedical Campus Working Group 
Report from the group will be circulated closer to the meeting. 

Climate Change Working Group 
The group has met once only.  Second meeting to be held shortly and another councilor required to 
stand on the group as Angela has stepped down from it. 

Communications Working Group 
See next item on the agenda. 



 

Traffic & Transport Infrastructure Working Group 
EWR Co Local Representatives Group update for GSPC 
The LRGs were set up by EWR Co to enable "two-way conversations about any issues affecting the local 
community."  We are in the 'Cambridge and Surrounding Areas' group which includes the City and 
parishes from Impington and Milton in the north to Foxton and Whittlesford in the south.  Harston, Little 
Shelford and Hauxton are the other parishes directly affected by EWR that are in this group. 

The homepage for our group can be found in the link below.  The page includes agendas, minutes, maps 
of the included areas and presentations: 

https://communityhub.eastwestrail.co.uk/lrg-cambridge-surrounding 

There have been two meetings so far and I have attended both. 

21st February: pre-meeting to agree ToR, Chairing, future agenda items etc.   Moderately well attended 
with a handful of City representatives. 

12th July: Progress on Independent Chair; question on merging City group with ours and adding northern 
parishes;  first mile/last mile ambitions; DCO process; discussion on future agenda items.  Poorly 
attended by City - only Sam Davies attended. 

3rd meeting planned for mid-October with suggested agenda items of business case process and 
environmental impact. 

EWR Co has yet to identify an independent Chair, as agreed in 1st meeting.  This has been promised for 
the next meeting. 

To date, I haven't found these meetings useful.  I remain wary that these meetings allow EWR Co to state 
that they are consulting widely without having to make any changes to their plans.  Little engagement 
from the City is apparent and I have seen no evidence that the meetings have had any influence on EWR 
Co's activities.  Despite this, I shall continue to attend. 

Peter Brown 

 

 

  

https://communityhub.eastwestrail.co.uk/lrg-cambridge-surrounding


 

Appendix 3 
Communications Working Group 
 

Purpose of Group:   
To communicate with our community in order to a) inform b) engage and call to action  

Objective 

To improve the opportunities for residents to communicate with Parish Councillors, we propose a trial of 
informal ‘meet and greet’ sessions.  These sessions would involve a couple of Parish Councillors who will 
visit a public arena and make themselves available for conversations with any passing member of the 
public and on any topic if their choice.  

We propose that the first venue would be one of the pubs in Great Shelford; however, if successful, the 
venue could be rotated to include other venues and times of the day, such as a coffee shop, or 
Scotsdale’s Sunflower Cafe.  This would increase the exposure and allow us to meet different 
demographics.  The Parish Councillors involved should also rotate, so that different voices and points of 
view can be provided. 

Plan 

1. Seek approval from the Full Council for the plan. 
2. Agree the Parish Councillors for the first session.  Suggest  
3. Approach the Manager of the pubs to agree the plan in principle, the location and a date.  We 

suggest The Plough as it’s busier and more likely to attract interest.   
4. Advertise the event widely.  

a. Signs in the pub. 
b. Facebook: both GSPC’s page and the Community page 
c. GSPC Website 
d. Village News 

5. Start to produce an ‘accessible’ news bulletin for the Parish 
6. Hold event. 
7. Report back to Full Council 

 

This over time might help get more people engaged with NP / PC activities etc.  

 

Mid / Longer term – we would like to work on promoting a positive village ‘identity’ and pride in our 
local environment.  Many aspects are looking a little run down and although it may seem superficial if we 
can start to work on notice boards/ flowers/ street furniture and develop a campaign – something about 
pride in our village and community?  Is this a Comms activity or a full PC objective?  

 

Is this a Parish Council Vision?  

 

Let’s see what people want by starting to talk with them more often in a way that works, includes and 
engages.    



 

Appendix 4 
Community Engagement Policy  

(for ease of reading, the header and table of contents have been removed) 

 

1. Intent 
1.1 Great Shelford Parish Council (the Council) recognises that decision making is 

enhanced, that services are better delivered, and strategies and policies are more 
likely to result in better outcomes for the community when members of the 
community are involved in the decisions which affect them. 

1.2 This Community Engagement Policy will promote good governance and guide 
effective community engagement practices to support good decision making in the 
public interest.  It provides members of the community with a clear understanding of 
the Council’s role and the avenues for meaningful public participation in the Council’s 
decision making. 

 

2. Purpose/Objective 
2.1 It is the aim of this Policy to demonstrate the Council’s commitment to robust, 

rigorous and well evaluated community engagement processes.  The Policy will guide 
the delivery of these processes across the organisation to better inform decisions 
about policy, service planning and delivery. 

2.2 The Policy reflects the Business Plan 2022/23 to effectively engage with the 
community. 

 

3. Scope 
3.1 The Policy applies to Councillors, Council Staff, Council contractors, Working Groups and any 

other bodies we engage with including steering groups and advisory committees. 

3.2 The Policy articulates the Council’s commitment to engaging with the community as a matter 
of principle and is guided by a framework that contains techniques to ensure a fair and 
equitable process.  The application of the Policy is intended to support the Council’s 
deliberation and decisions around issues affecting the parish now and into the future. 

3.3 The Policy will be supported by community engagement guidelines that provide clarity on 
when it is appropriate to engage, and at what level.  Community engagement guidelines and 
supporting documents will address: 

• All activities relating to the planning of community engagement activities; 

• Stakeholder management; 

• Identification of appropriate tools and recording techniques; and  



 

• Evaluation of community engagement activities. 

3.4 The outcome of a robust community engagement process includes quantifiable and 
attributable information about community needs, aspirations and opinions that can be 
considered prior to the Council resolving on an issue.  This process can enhance democratic 
process by increasing the likelihood that the Council’s decisions are understood and 
supported by the community and reflect broader community needs and aspirations. 

3.5 Community input accrued through engagement processes will be considered along with 
financial, legal and sustainability considerations in decision making. 

 

4. Statutory Community Engagement 
4.1 While community engagement is not mandated in all cases, in some matters the 

Council is bound by legislation to engage with the community.  In these cases the 
Council will adhere to the legislative requirement as a minimum standard. 

4.2 Community engagement is required under the following legislation: 

• Local Government Act 1989 

• Planning and Environment Act 1987 

• Public Health and Wellbeing Act 2008 

• Road Management Act 2004 

4.3 While these Acts stipulate required community engagement in certain circumstances, 
the Council is not prevented from carrying out further community engagement where 
local sensitivities or project complexities merit additional effort. 
 

5. Roles and Responsibilities 
5.1 The Council as the corporate body is responsible for ensuring policy implementation, 

compliance, monitoring, evaluation and review. 

 

6. Monitoring, evaluation and review 
6.1 Compliance with the policy will be measured through evaluation of individual community 

engagement plans submitted for approval prior to the commencement of engagement 
activities. 

 

7. Policy Statement 
7.1 The Council believes that the community should have the opportunity to participate 

in decision making activities about issues that affect their lives.  In giving effect to this, 
the Council makes a commitment to: 

• Clearly articulate the issue under consideration; 

• Clearly identify the level of community influence and limitations if appropriate; 



 

• Seek out those potentially affected by the decision; 

• Offer a range of accessible opportunities to participate; 

• Recognise and make provision for Great Shelford’s social diversity; 

• Consider the needs and values of those involved in the process including decision 
makers; 

• Consider the community input in the decision-making process; 

• Provide feedback to the participant on how their input influenced the decision; 

• Evaluate the engagement process and outcomes; and 

• Provide adequate resourcing to the community engagement process. 
 

8. Anticipated Outcomes from this Policy  
• Improved governance through assisting elected representatives and the Council’s officer/staff 

to understand, and be informed by, the views of Great Shelford’s community when making 
decisions on their behalf. 

• Improved decision making by ensuring decisions are soundly based on evidence of informed 
community opinion and take account of the views and experience of those affected by them. 

• Improved community ownership of the decisions made by the Council, particularly in relation 
to those directly affected by the Council’s developments. 

• Community members feel they have had adequate opportunity to express their views and 
feel their interests have been considered in the planning, decision making and 
implementation of those activities. 

• Feedback to the community on how their input affected the Council’s decision-making. 
• Appropriate tools and techniques are used to plan, carry out and evaluate community 

engagement. 
• The Council aims to be open and transparent through following an accessible, clear and 

systematic process. 
• The Council’s officer/staff and councillors will be adequately trained and resource, and 

confident in undertaking community engagement activities. 
• The Council will actively collaborate with relevant organisations and groups to develop robust 

and inclusive engagement process. 
• The skills and capacity of community members to participate in decision making processes are 

enhanced.  
 



 

9. Spectrum of Engagement 
9.1 The table below demonstrates the approach that the Council will take in respect of community engagement. 
 

 Inform Consult Involve Collaborate Empower 
Community 
engagement goal 

To provide the 
community with 
balanced and objective 
information to assist 
them in understanding 
the problem, 
alternatives, 
opportunities and/or 
solutions 

To obtain public 
feedback on analysis, 
alternatives and/or 
decisions 

To work directly with 
the community 
throughout the process 
to ensure that public 
concerns and 
aspirations are 
consistently 
understood and 
considered 

To partner with the 
public in each aspect of 
the decision including 
the development of 
alternatives and the 
identification of a 
preferred solution 

To place final decision 
making int eh hands of 
the public 

Promise to the 
Community  

We will keep you 
informed 

We will keep you 
informed, listen to and 
acknowledge 
aspirations and provide 
feedback on how public 
input influenced the 
decision 

We will work with you 
to ensure that your 
concerns and 
aspirations are 
reflected in the 
alternatives developed 
and provide feedback 
on how community 
input influenced the 
decision  

We will look to you for 
advice and innovation 
in formulating solutions 
and incorporate your 
advice and 
recommendations into 
the decisions to the 
maximum extent 
possible 

We will implement 
what you decide 

Example 
techniques 

Social Media 
Websites 
Newsletters 
Fact sheets 
Open meetings 

Consultation Events 
Workshops 
Focus Groups 
Surveys 
Questionnaires 

Workshops 
Deliberative polling 

Advisory committees / 
working groups 
Consensus building 
Participatory decision 
making 

Citizen Juries 
Ballots 
Delegated decision 

  



1 

 

 

9.2 The Council recognises that community engagement enriches the Council’s decision making processes 
and supports evidence based decision making.  It recognises that community engagement helps it fulfil its 
mandated roles of providing governance and leadership for Great Shelford through advocacy, decision 
making and action and fostering community cohesion and encouraging participation in civic life. 

 

10. Budget 
10.1 The Council has an annual budget of £400 for community engagement/public consultation. 
10.2 Many aspects of Great Shelford’s community engagement process can be met at a relatively low cost to 

the council through its website, social media and monthly contribution to the village newsletter.  The 
Council also has access to meeting rooms for community meetings, consultation events and workshops, 
etc. 

10.3 As a matter of general good practice the Council will source funding for major projects as and when these 
arise and are identified as being high expenditure such as a Neighbourhood Plan or a Community Led 
Plan. 

 

11. Review Process 
11.1 The Council will review this Action Plan and Policy annually in October as part of the budget process for 

the coming financial year. 

 

 

Document History   

Status Date Version 
Drafted by Libby White  September 2022 1.0 
Draft to Council for debate 19th October 2022  
Council Approved   
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Appendix 5 

 

The Council confirms by 
resolution that all 
documentation and 
information is in place for a 
specified award 
 

Does the 
council meet 
this 
requirement?  
 
 

Hyperlink to council resolution: 

Criteria Do you meet 
these criteria? 

Where are these published online? 

1 Its standing orders  Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/05/StandingOrders-
v1.1-2022.pdf 

2 Its financial regulations Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/05/FinancialRegulation
s-v1.1-2022.pdf 

3 Its Code of Conduct and a 
link to councillors’ 
registers of interests 

Yes Code of Conduct: 
https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/05/2022_CodeofCond
uct.pdf 
 
Interests: Each cllr has a link to the District Council’s 
website for their Register of Interests  
https://www.greatshelfordparishcouncil.gov.uk/your-
councillors/  

4 Its publication scheme Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/01/PublicationScheme
2021.pdf 

5 Its last annual return Yes https://www.greatshelfordparishcouncil.gov.uk/finance-
audit/ 

6 Transparent information 
about council payments 

Yes All payments are listed on each month’s full council 
agenda and payments over £500 listed 
https://www.greatshelfordparishcouncil.gov.uk/finance-
audit/   

7 A calendar of all meetings 
including the annual 
meeting of electors 

Yes https://www.greatshelfordparishcouncil.gov.uk/council-
meetings/ 

8 Minutes for at least one 
year of full council 
meetings and (if relevant) 
all committee and sub-
committee meetings  

Yes https://www.greatshelfordparishcouncil.gov.uk/minutes
-agendas/ 

9 Current agendas Yes https://www.greatshelfordparishcouncil.gov.uk/minutes
-agendas/ 

10 The budget and precept 
information for the 
current or next financial 
year 

Yes https://www.greatshelfordparishcouncil.gov.uk/finance-
audit/ 

11 Its complaints procedure Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/03/ComplaintsProcedu
re2021v1.1.pdf 

https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/05/2022_CodeofConduct.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/05/2022_CodeofConduct.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/05/2022_CodeofConduct.pdf
https://www.greatshelfordparishcouncil.gov.uk/your-councillors/
https://www.greatshelfordparishcouncil.gov.uk/your-councillors/
https://www.greatshelfordparishcouncil.gov.uk/finance-audit/
https://www.greatshelfordparishcouncil.gov.uk/finance-audit/
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12 Its accessibility statement  Yes https://www.greatshelfordparishcouncil.gov.uk/accessib
ility/ 

13 Its privacy notice Yes https://www.greatshelfordparishcouncil.gov.uk/privacy-
policy/ 

14 Council contact details and 
councillor information in 
line with the Transparency 
Code 

Yes https://www.greatshelfordparishcouncil.gov.uk/your-
councillors/ 

15 Its action plan for the 
current year 

Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/03/BusinessPlan-2022-
23v3.pdf 

16 Evidence of consulting the 
community 

Yes With many issues around traffic and transport, several 
surveys have been sent to residents and recorded under 
the relevant headings i.e. CSET and EWR 
https://www.greatshelfordparishcouncil.gov.uk/traffic-
transport/ 

17 Publicity advertising 
council activities 

Yes https://www.greatshelfordparishcouncil.gov.uk/news/ 
and  
https://www.facebook.com/GreatShelfordParishCouncil/  
And email newsletters to residents who subscribe to our 
Mailchimp newsletter 

18 Evidence of participating 
in town and country 
planning  

Yes Very Active Planning committee meeting twice per 
month 
https://www.greatshelfordparishcouncil.gov.uk/minutes
-agendas/planning/ 

19 A risk management 
scheme 

Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/01/2022RiskAssessmen
tandManagment.pdf 

20 A register of assets Yes Attached as a separate document 
21 Contracts for all members 

of staff 
Yes Available on request 

22 up-to-date insurance 
policies that mitigate risks 
to public money 

Yes Insurance remains with Gallagher (AJG was formerly 
Came & Company) 

23 Disciplinary and grievance 
procedures 

Yes Sent as separate attachment 

24 A policy for training and 
training and development 
of and councillors 

Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/01/TrainingStatemento
fIntent2021.pdf 

25 A record of all training 
undertaken by staff and 
councillors in the last year 

Yes Sent as separate attachment 

26 A clerk who has achieved 
12 CPD points in the last 
year  

Yes CPD record attached as separate document 

https://www.greatshelfordparishcouncil.gov.uk/traffic-transport/
https://www.greatshelfordparishcouncil.gov.uk/traffic-transport/
https://www.greatshelfordparishcouncil.gov.uk/news/
https://www.facebook.com/GreatShelfordParishCouncil/
https://www.greatshelfordparishcouncil.gov.uk/minutes-agendas/planning/
https://www.greatshelfordparishcouncil.gov.uk/minutes-agendas/planning/
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The Council 
confirms by 
resolution that all 
documentation 
and information is 
in place for a 
specified award 

Does the 
council meet 
this 
requirement? 

Hyperlink to council resolution: 

Criteria Do you meet 
these criteria? 

Where are these published online? 

1 Draft minutes of 
all council and 
committee 
meetings within 
four weeks of 
the last meeting 

Yes  https://www.greatshelfordparishcouncil.gov.uk/minutes-agendas/  

2 A Health and 
Safety policy 

Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2021/12/HealthandSafety-2021.pdf  
 

3 Its policy on 
equality 

Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/08/EqualityandDiversity2022v1.pdf  
 

4 Councillor 
profiles 

Yes https://www.greatshelfordparishcouncil.gov.uk/your-councillors/ 

5 A community 
engagement 
policy involving 
two-way 
communication 
between council 
and community 

  

6 A grant 
awarding policy 

Yes Policy: https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/09/GrantPolicy-v2-2022.pdf  
Application form: https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/09/GrantApplicationForm-2022.pdf  
 

7 Evidence 
showing how 
electors 
contribute to 
the Annual 
Parish or Town 
Meeting  

Yes All documentation provided by groups is made available on the website: 
https://www.greatshelfordparishcouncil.gov.uk/minutes-agendas/annual-
parish-meeting/  

8 An action plan 
and related 
budget 
responding to 
community 
engagement and 
setting out a 
timetable for 
action and 
review 

Yes BUDGET: https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/02/2022-23-Approved-Budget.pdf  
 
BUSINESS PLAN: https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/03/BusinessPlan-2022-23v3.pdf  

https://www.greatshelfordparishcouncil.gov.uk/minutes-agendas/
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2021/12/HealthandSafety-2021.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2021/12/HealthandSafety-2021.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/08/EqualityandDiversity2022v1.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/08/EqualityandDiversity2022v1.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/09/GrantPolicy-v2-2022.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/09/GrantPolicy-v2-2022.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/09/GrantApplicationForm-2022.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/09/GrantApplicationForm-2022.pdf
https://www.greatshelfordparishcouncil.gov.uk/minutes-agendas/annual-parish-meeting/
https://www.greatshelfordparishcouncil.gov.uk/minutes-agendas/annual-parish-meeting/
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/02/2022-23-Approved-Budget.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/02/2022-23-Approved-Budget.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/03/BusinessPlan-2022-23v3.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/03/BusinessPlan-2022-23v3.pdf
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9 Evidence of 
community 
engagement, 
council activities 
and the 
promotion of 
democratic 
processes in an 
annual report, 
online material 
and regular 
news bulletins  

Yes Website: https://www.greatshelfordparishcouncil.gov.uk/  
 
Facebook: https://www.facebook.com/GreatShelfordParishCouncil  
 
Annual Report: https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/06/Annual-Report-202122forprint.pdf 
(online and delivered) 
 
Village News: https://shelford.org/GSVN/2022/2022_08.pdf  
 

10 Evidence of 
helping the 
community plan 
for its future 

Yes Working with Stapleford Parish Council and residents on a Neighbourhood 
Plan: https://www.greatshelfordparishcouncil.gov.uk/sgsnplan/ 
 
Climate Emergency Working Group: 
https://www.greatshelfordparishcouncil.gov.uk/working-groups/  
 
Other working groups looking at areas impacting the village now or in the 
longer term: https://www.greatshelfordparishcouncil.gov.uk/working-
groups/  
 

11 a scheme of 
delegation 
(where relevant) 

Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2021/12/SchemeofDelegation2021.pdf  

12 at least two-
thirds of its 
councillors who 
stood for 
election 

Yes  https://www.scambs.gov.uk/media/19946/notice-of-uncontested-election-
parishes.pdf 
 
Please see page 36 of the 94 page document 

13 an annual report 
that is actively 
shared with the 
community 

Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/06/Annual-Report-202122forprint.pdf  
 
Available on the website and delivered to all dwellings 

14 Evidence of a 
customer 
service in how 
the council 
handles 
correspondence 
with the public  

Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2021/10/Communication-Protocol-2021.pdf  

15 a qualified clerk  Yes Clerk has CiLCA (awarded 2015) and is due to finish BA Hon Degree in 
Community Governance through SLCC and De Montfort University in 
November 2022  

16 a formal 
appraisal 
process for all 
staff 

Yes Clerk had performance review with Cllrs and Clerk held performance review 
for the Ranger.  Clerical Assistant has only been in role since May and is not 
yet due a performance review. 

17 a training policy 
and record for 
all staff and 
councillors 

Yes https://www.greatshelfordparishcouncil.gov.uk/wp-
content/uploads/sites/105/2022/01/TrainingStatementofIntent2021.pdf  

  

https://www.greatshelfordparishcouncil.gov.uk/
https://www.facebook.com/GreatShelfordParishCouncil
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/06/Annual-Report-202122forprint.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/06/Annual-Report-202122forprint.pdf
https://shelford.org/GSVN/2022/2022_08.pdf
https://www.greatshelfordparishcouncil.gov.uk/sgsnplan/
https://www.greatshelfordparishcouncil.gov.uk/working-groups/
https://www.greatshelfordparishcouncil.gov.uk/working-groups/
https://www.greatshelfordparishcouncil.gov.uk/working-groups/
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2021/12/SchemeofDelegation2021.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2021/12/SchemeofDelegation2021.pdf
https://www.scambs.gov.uk/media/19946/notice-of-uncontested-election-parishes.pdf
https://www.scambs.gov.uk/media/19946/notice-of-uncontested-election-parishes.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/06/Annual-Report-202122forprint.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/06/Annual-Report-202122forprint.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2021/10/Communication-Protocol-2021.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2021/10/Communication-Protocol-2021.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/01/TrainingStatementofIntent2021.pdf
https://www.greatshelfordparishcouncil.gov.uk/wp-content/uploads/sites/105/2022/01/TrainingStatementofIntent2021.pdf
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Appendix 6 
Bank Reconciliations have been sent as a separate document. 

 

Appendix 7 
Income & Expenditure Report has been sent as a separate document. 

 

 

Appendix 8 
Application for Cambridgeshire Search and Rescue has been sent as a separate document. 
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Appendix 9  
Great Shelford Parish Council 

Application for Grant for Voluntary Organisations 

Local Government Act 1972, Section 137 

Please note that this application will not be considered unless it is accompanied by a copy of the latest 
set of annual accounts showing the organisations income, expenditure and level of balances. If the 

organisation does not prepare annual accounts, copies of the bank statements covering the previous 
twelve months must be enclosed. 

 

1. Name of Organisation Relate Cambridgeshire 

2. Contact Name 

Title 

Address 

 

 

Claire Godward 

Chief Executive 

Registered office: 

8 Wellington Court 

Cambridge 

CB1 1HZ  

 

3. Telephone Number of Contact 01302 347710 

4. E-Mail of Contact director@relatecambridge.org.uk 

5. Is the Organisation a Registered Charity? 

If so Registration Number? 

Yes 

1096975 

6. Amount of grant requested  

with objective dates 

Multiple Annual payments can be requested 

£  1250              Date Sept 2022 

£                        Date 

£                        Date 

£                        Date 
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7. For what purpose or project is the grant 
requested? Full details. 

 

 

The grant supports our counselling services 
delivered to local residents. 

For many years we have been providing counselling 
and support services to local residents. We are 
currently working online, delivering our services 
remotely, but we hope to return to face to face 
working just as soon as we can. 

We offer a range of services. These have increased 
over time and now includes not only counselling and 
guidance to those facing issues within their 
relationships, but also for individuals suffering 
mental health issues, families, young people and 
children. We hold a BBC Children in Need Grant, 
which means that the children of your residents can 
also benefit from free counselling. 

The pandemic has put a strain on the charity’s 
finances and we are facing a second year of deficit , 
and so support such as this is vital to our survival.  

Our services are needed more than ever as 
individuals, couples and families emerge in the wake 
of long periods of isolation and trauma experienced 
during the pandemic. We know that poor quality 
relationships can result in relationship breakdown, 
parental conflict, child protection and safeguarding 
issues, domestic abuse, debt, mental health issues, 
addiction and homelessness. We have already seen 
the peak in domestic abuse and we are acutely 
aware of the impact on children who will have 
witnessed this trauma whilst in lock down and after. 

We have seen an increase in individuals experiencing 
stress and anxiety as a direct response of Covid, and 
we are dealing with issues such as loss and grief 
more than ever before too. Our feedback reports 
indicate that the impact of Covid is a common 
presenting issue amongst our clients. 

Your  funding, enables us to continue to offer our 
services to all residents of Gt Shelford , regardless of 
their ability to pay. We create a bursary so we can 
offer a service to everyone who needs it. So the fund 
goes directly to pay for counselling services for your 
residents . 

Finally, evidence shows that our services really do 
make a difference to people’s lives.   

Our feedback forms indicate 94% of our clients 
would recommend us. 
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8. What will be the total cost of the above project? 

 

We delivered 182 sessions to local residents last 
year, and  that cost the Charity £12,740. 

Some of this is recouped from clients paying what 
they can afford towards the sessions but the 
majority can’t afford the full cost. We therefore offer 
a bursary made up from our reserves. This together 
with local Grants such as this one means we can 
continue to run the services. 

9. If the total cost of the project is more than the 
grant, how will the residue be financed? 

 

The grant will support our services and help us 
where a resident is unable to afford counselling. We 
take any shortfall from our reserves.  

10. Have you applied or received a grant for the 
same project to another organisations? 

If so, which organisations and how much? 

 

No 

 

 

 

11. Who in total will benefit from the project? 

 

Any local resident of Great Shelford can access our 
services. Last year we helped 70 clients from Great 
Shelford with their personal issues. Throughout the 
pandemic we continued to offer services online. 

12. Approximately how many of those who will 
benefit are parishioners? 

 

All of them 

 

You may use a separate sheet of paper to submit any other information which you feel will support 
this application. 

 

Signed           Date    21/07/22 

    

 

 

Name  CLAIRE GODWARD   Position Chief Executive 
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Appendix 10 
om: Malcolm Watson 

To: Stephen Partridge-Hicks 

Cc: Howard Kettel; James Littlewood; Libby White 

Subject: Re: Printing costs 

Date: 12 October 2022 12:15:02 

 

Stephen, 
 
I will have to get authorisation regarding the spend - our meeting is a week. Kind regards. 

Malcolm Malcolm Watson 
Chair and Chair of Recreation Ground and Pavilion Committee Great Shelford Parish 
Council 
E malcolm.watson@greatshelfordparishcouncil.gov.uk W 
http://greatshelfordparishcouncil.gov.uk 
 

From: Stephen Partridge-Hicks  

Sent: 11 October 2022 15:42 

To: Malcolm Watson 

Cc: Howard Kettel; James Littlewood 

Subject: Printing costs 

 
Dear Malcolm, 
 
To save money on the printing costs for the posters, flyers and stickers it makes sense for one of the PCs 
to settle the invoice to be without vat. Alternatively we can dip into the pot of cash that James Littlewood 
holds for us at CPPF and pay the vat which at £774 seems a bit inefficient. 
 
The posters are the first part and are ready to go to print at a cost of £3870 (slightly increased as I 
decided to add a laminate that should make them more weather proof so they look good outside for >2 
years. 
 
Do you have delegated authority to dip into the budget allocated to the BW4B! campaign so you can settle 
this now or do you need to go back to the PC and get approval for each item of expenditure? 
 
I'm planning on allocating 2 of the "Not here!" posters and 4 of the "No way!" posters to Gt Shelford. 
See attached. Is that OK? 
 
Best SPH 

  

mailto:malcolm.watson@greatshelfordparishcouncil.gov.uk
mailto:stephen.ph@gordian.co.uk
mailto:hkettelstaplefordpc@gmail.com
mailto:ceo@cambridgeppf.org
mailto:clerk@greatshelfordparishcouncil.gov.uk
mailto:malcolm.watson@greatshelfordparishcouncil.gov.uk
http://greatshelfordparishcouncil.gov.uk/
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Appendix 11 

From: admin@saaa.co.uk 

Sent: 11 August 2022 16:53 

To: Libby White 

Subject: SAAA 2022 Opt-out Communication 

 
Option to opt out of the SAAA central external auditor appointment arrangements 
 
Dear Clerk/RFO/Chairman, Great Shelford Parish Council, 

Under the Local Audit (Smaller Authorities) Regulations 2015, SAAA is responsible for appointing external 
auditors to all applicable opted-in smaller authorities, for setting the terms of appointment for limited 
assurance reviews and for managing the contracts with the appointed audit firms. Smaller authorities are 
those whose gross annual income or expenditure is less than £6.5 million. 

The next 5-year appointing period runs from 2022-23 until 2026-27 and SAAA has undertaken a 
procurement exercise to appoint auditors to each County area from 1 April 2022. Now that the 
submission deadline for the 2021-22 Annual Governance and Accountability Returns has passed, this is 
to advise you of the option to opt-out of the next round of 5-year audit appointments. 

All authorities require an appointed external auditor even if the authority meets the criteria to qualify 
for exemption, as a Certificate of Exemption is required to be submitted to the external auditor and the 
auditor must be in place in case of objections from local electors 

During the previous 5-year period all smaller authorities were 'opted-in' to the central procurement regime 
managed by SAAA - no authority decided to 'opt-out' and follow the various complex procedures required under 
statute to appoint their own external auditor. If you wish to continue as part of the SAAA sector led auditor 
appointment regime then no action is required, you will remain part of central scheme. 

However, all authorities must be given the option to opt-out of the central procurement and appointment 
scheme and appoint their own external auditor for the next 5-year period, although the process is 
onerous for smaller authorities. 

This is communication is to advise that whilst all smaller authorities are opted into the central 
procurement of external auditors by default, any authorities who do not wish to be part of the SAAA 
arrangements must formally notify SAAA that they wish to opt out within 8 weeks of this communication 
but no later than 28 October 2022; this decision must be communicated to SAAA via e mail to 
admin@saaa.co.uk. 

If notification of your decision to opt out is not received within this 8-week period, then your authority will 
be regarded as opted-in for the next five-year period beginning on 1 April 2022 and ending on 31 March 
2027. 

 

Opting-out 

Opting out is a significant decision which requires careful consideration; to assist authorities 
considering opting out further guidance has been developed to clarify what opting out means in 
practice. This detailed information can be found at https://url6.mailanyone.net/scanner?m=1oMAUl-
0009uG- 5F&d=3%7Cmail%2F90%2F1660233000%2F1oMAUl-0009uG- 
5F%7Cin6a%7C57e1b682%7C27998287%7C13529107%7C62F525EBF7F8EF4ECB595D038C91863B& 
s=EcUrNzPxBGsyhPB-4-14ReBAasE&o=www.saaa.co.uk 

mailto:admin@saaa.co.uk
mailto:admin@saaa.co.uk
http://www.saaa.co.uk/


An authority that wishes to opt out must formally reach and record that decision in a way that 
meets the requirements of its own governance framework, by convening a full council meeting 
or an extraordinary council meeting. 

Key implications are: 

• an opted-out authority regardless of size (including exempt authorities) MUST appoint an 
appropriate external auditor; 

• the appointed auditor must be a registered auditor as defined by the Companies Act and a member 
of Institute of Chartered Accountants (England and Wales). 

• an opted-out authority must convene an appropriate independent auditor panel which meets 
the requirements of the Local Audit and Accountability Act 2014 (LAAA). Detailed guidance on 
auditor panels is available in Schedule 4 of the LAAA Act and from CIPFA; 

• an opted-out authority will need to develop its own specification for its external audit contract, will 
need to negotiate the price for this work on an individual basis and will need to manage the contract, 
including any disputes, and any independence issues that may arise; 

• an opted-out authority must ensure full compliance with the relevant requirements of the Local Audit 
and Accountability Act and supporting Regulations; 

• any opted-out authority that does not successfully appoint an appropriate external auditor in the 
correct manner and notify SAAA who their external auditor is by 30 November 2022 will have an 
external auditor appointed for it by the Secretary of State through SAAA. This will result in 
additional costs of £300 which will have to be met by the authority. 

Regards, admin@saaa.co.uk 
 

mailto:admin@saaa.co.uk
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