
 

  

 

Cemetery & Allotments 

Meeting Papers 
11th January 2023 



CA23-1 Apologies for Absence 

No apologies have been received at time of writing. 

 

CA23-2 Councillors’ Declarations of Interest 

To receive any declarations of interest from councillors whether they be of a personal nature 

or pecuniary (financial).  All dispensation requests should be made to the Clerk, in writing, 

prior to the meeting as per Standing Orders 13d.  Dispensation Forms for ongoing 

dispensation requests are available for councillors in the folder entitled ‘Information for 

Councillors’ on the VSM Shared Network. 

 

CA23-3 Public Participation Session (10 min) 

To allow members of the public 10 minutes to speak about items on the agenda, or else raise 

questions about other matters concerning them which may be including in future agendas.  

There is no requirement to have to answer questions in the session and it can be that a 

response to questions raised is made outside the meeting.  No decisions can be made under 

this item. 

 

CA23-4 Approval of Minutes 
To approve the minutes of the meeting held on 17th October 2022. 

 

CA23-5 Cemetery Matters 
a) To receive a report on cemetery matters from Jenny 

• There have been 5 interments since October: two of those were ashes which were double 

interments so could count it as 7 depending on how you count it 

• There have been 12 interments since April (again could be counted as 14) 

• We have recently reserved two plots (one of which is likely to be needed soon), plus there 

is one which is in the process of being reserved, and there two upcoming bookings but 

dates have not been confirmed yet 

• Other issues: Sorting of the old records is coming along but slow going.  Instances of burials 

which weren’t recorded on the spreadsheet have been found in paperwork (second burials 

in existing plots).  They are being added to the excel and Epitaph as and when they are 

discovered.  We are unable to issue burial numbers as old burials weren’t given one, and so 

until all of the records have been read and added we cannot historically apply these. 

• Mapping is with Libby. 

• A couple of unstable grave stones.  Cannot contact families as no details.  Will need to put 

up notices – need a visible noticeboard inside the cemetery itself. 

b) The purchase order to commence with Stage 2 of the Tier 2 Environment Agency Groundwater 

Risk Assessment was sent to CDS on 20th December.  The latest news will be presented to 

members at the meeting. 

c) The CDS Group met with the Clerk and Clerical Assistant at the cemetery at the beginning of 

December to look at carrying out a professional assessment of the plots available.  On site, the 

representative noted that what we had asked for (quoted at £650 +VAT) would not provide us 

with the information we need.  He suggested that a topographical survey showing true 

locations would be the better option and would link in to the mapping software being 



produced by Pear.  (Delay with Pear as we are unable to provide topographical data to them 

and the map skews the plots and puts them out of the cemetery boundary.)  The quote from 

CDS to carry out the survey is attached as appendix 1.  At time of writing, the Clerk is speaking 

with them to see if the quote can be reduced due to the work being undertaken by Pear. 

d) Having agreed to a new noticeboard, the Clerk has sought quotations from several noticeboard 

companies for a noticeboard to include a locked section for parish council documents and an 

area where a map can be printed and installed to illustrate the layout of the cemetery.  

Quotations are listed at appendix 2.  In summary, the quotes are as follows: 

Company Brief Description Price  

Greenbarnes 2 bay 6xA4 Landscape Man Made Timber  £1,616.50 + VAT 

with graphic panel, header, posts, fixings and  

carriage 

Fitzpatrick Woolmer ‘Richmond Combination Display’ with graphic £4,387.00 + VAT 

panel and noticeboard (8 x A4 sheets) from 

stainless steel with powdercoating 

Further quotations sought from Shelly Signs and Nature Sign Design. 

e) To consider the current spend against budget for the cemetery.  Due to statement timings, the 

budget will be presented at the meeting. 

 

CA23-6 Allotment Matters 
a) To receive a verbal update on matters concerning the allotments from Jenny:  

• Currently 3 allotments free: Cemetery 14 and Stonehill 7C and 4B (someone had indicated 

they wanted 7C but I’m having trouble contacting them).  4B is a problematic one as it is 

small and a lot of old compost heaps so not very appealing to people we have shown! 

• Plus there will be the two new ones at the back which were half cleared by the Payback 

team when last checked (need to go up there again soon) 

• 6 people on the waiting list. 

• Other issues: broken stopcock, broken fence post, need to introduce an inspection 

calendar to look out for plots which aren’t being looked after – perhaps start with a first 

inspection in spring?  Then 6 monthly?  Be good to be able to display when funerals are 

taking place at the cemetery site (we potentially have a Saturday funeral) so that 

allotment holders are aware. 

b) Following deferment from the last meeting, the item is to consider the raised allotments for 

the area near the entrance at Stonehill.  Three options have been provided for consideration at 

appendix 3.  These could be built by the Community Payback team. 

c) To consider the current spend against budget for the allotment.  Like the cemetery, this will be 

brought to the meeting 

CA23-7 Matters for Future Consideration 
Refurbishment of lych-gate and main gates and fencing 

Date of next Meeting: TBC  

Any business to be considered by Great Shelford Parish Council must be delivered to the Clerk for inclusion on 

the agenda at least 7 working days prior to the meeting.  



Appendix 1 
Discover what’s 
beneath 
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A proposal to Great Shelford Parish Council for burial plot 

mapping within Great Shelford Cemetery. 

 
Address: Cambridge Road, Great Shelford, Cambridge, 

CB22 5JJ. Date: 6th November 2022 

Reference: CDS-CC-1701 

 
 
 
 

 
The CDS Group, Building 51, Wrest Park, Silsoe, Bedfordshire, 

MK45 4HS W: www.thecdsgroup.co.uk 

T: 01525 864387 

http://www.thecdsgroup.co.uk/


 

 

CDS Background 

 

CDS are the only UK Company specialising in Cemetery Management and Design who have in- 
house resources of qualified professionals whose collective capabilities cover over 80% of our 
technical professional services. 

 

A summary of our in-house resources is given in the table below: 

 

Agronomy Drainage engineering Landscape design 

CDM Co-ordinator Environmental engineering Land surveying 

Computer aided design Flood risk assessment Memorial stability testing 

Construction supervision Geotechnical engineering Planning consultancy 

Construction site setting out GIS development Project management 

Data base development GIS mapping field surveying Site layout and design 

Design engineering GPS surveying Soils engineering and soil 
science 



 

 

Introduction 

 

Following a cemetery site review on the 24th of November 2022 by Paul Carvill representing 
The CDS Group and Libby White (Parish Clerk), on behalf of Great Shelford Parish Council, The 
CDS Group Limited (CDS) have the pleasure in presenting a proposal and fees for undertaking 
burial plot mapping and burial numbering within Great Shelford Cemetery, in order to 
understand current burial plot locations and areas on site that could be considered for further 
burials. This data can also inform online burial record-keeping software that may be used 
currently or considered in the future. 

 

We understand that the requirement is for burial plot mapping is at the site marked out in red 
below. 

 

 

 

Cemetery Mapping Methodology 

 

CDS will provide a new detailed geo-referenced topographic survey plan of the cemetery 
outlined above. This will be produced by undertaking new survey data obtained using 
terrestrial Robotic Total Station data. 

From the ground data, the layout of burial plots and the respective grave number designation 
will be mapped to produce a new polygon plan. 

 
To assist in future cemetery management, the survey will also include updated basic asset 
information such as pathways, hedges, boundary foliage lines, cultivation boundaries, service 
covers, water points and the mature tree positions. 



 

• Digital Plan 

Following the survey, the data is digitised and combined with the ground surveys to produce 
detailed positional files of each grave. 

 

 

Once the site-specific digital plan is produced of the existing graves a final master plan is 
produced of all grave positions as would be used for management and production of burial 
records. 

 

• Master Plan including numbering 
 



 

The survey plan will include the position and plot number identifier of all graves. 

The survey will take account of any introduced landscaped features within the defined burial 
areas that do not appear on the schematic plans provided. 

 
The plot numbering system would be agreed with the client before commencement of the 
work. 

 

It is understood that these maps will provide an essential tool in other aspects of cemetery 
management including stability testing and grave site identification and as part of an existing 
or future software system. 

 
The survey data would be presented as an AutoCAD feature layered drawing on CDROM plus 
two sets of A1 paper copies at 1:200 or 1:500 scales as required. 

 

CDS will liaise with the client’s software provider to “tie in data” with the software packages 
if possible. 

 
 
 

 



 

 

 

Outputs 

 

In summary the client will receive the following: 

 

Cemetery Mapping Outputs 
Site survey topographic including boundary and assets 

Ground truth data collection for any existing burial plot numbers (if present) 

Office work digitising plot layout to polygon images 

Production of a burial plot plan to software compatible format 

Production of hard copy formats, electronic maps and plans 

 
Fees 

 

Item Days Day Rate Fee 

Site survey topographic 1 £1,400.00 £1,400.00 

Ground truth data collection 1 £750.00 £750.00 

Office work digitising plot layout to 
polygon images 

1 £750.00 £750.00 

Production of burial plot plan and 
formatting to software 

1/2 £750.00 £375.00 

Total (exc. VAT) – Mapping Service   £3,275.00 

 
We trust that we have understood your requirements, however if you require any alterations, 
please do not hesitate to contact us 

Kind Regards 
Becky Ballinger 

Telephone: 01525 864387 

Email: Becky.Ballinger@thecdsgroup.co.uk 

mailto:Becky.Ballinger@thecdsgroup.co.uk


 

Cemetery Development Services - Terms and Conditions 
 

Cemetery Development Services (CDS) 
Terms and Conditions for the Supply of Services 

 

Interpretation 
In these Conditions 
AGREED FEE means the charges agreed between CDS and the Client 
in relation to the Specified Service (Fees exceeding £10,000 will 
require 25% of gross upon acceptance of order) 
CLIENT means the person named on the Specification Sheet for 
whom CDS has agreed to provide the Specified Service in 
accordance with these Conditions 
CONTRACT means the contract for the provision of the Specified 
Service 
DOCUMENT includes, in addition to a document in writing, any map, 
plan, graph, drawing or photograph, any film, negative, tape or other 
device embodying visual images and any disc, tape or other device 
embodying any other data 
INPUT MATERIAL means any Documents or other materials, and any 
data or other information provided by the Client relating to the 
Specified Service 
OUTPUT MATERIAL means any Documents or other materials, and 
any data or other information provided by CDS relating to the 
Specified Service 
SPECIFICATION SHEET means the sheet to which these Conditions are 
appended 
SPECIFIED SERVICE means the service relating to geophysical surveys 
of land to be provided by CDS for the Client and referred to in the 
Specification Sheet 
CDS means CDS (registered in England under number 05089827) or 
its subsidiary as stated on the Specification Sheet 
The headings in these Conditions are for convenience only and shall 
not affect their interpretation. 

 

Supply of the Specified Service 
CDS shall provide the Specified Service to the Client subject to these 
Conditions. Any changes or additions to the Specified Service or these 
Conditions must be agreed in writing by CDS and the Client. The Client 
shall allow CDS adequate access to its property at reasonable times 
and for so long as is necessary to enable CDS to provide the Specified 
Service in accordance with the Contract. 
The Client shall at its own expense supply CDS with all necessary 
Documents or other materials, and all necessary data or other 
information relating to the Specified Service, within sufficient time to 
enable CDS to provide the Specified Service in accordance with the 
Contract. The Client shall ensure the accuracy of all Input Material. 
CDS shall have no liability for any loss or damage, however caused, to 
the Input Material. All Output Material shall be at the sole risk of the 
Client from the time of delivery to or to the order of the Client. The 
Specified Service shall be provided in accordance with the 
Specification Sheet subject to these Conditions. 
Further details about the Specified Service, and advice or 
recommendations about its provision or utilisation, which are not 
given in CDS’s brochure or other promotional literature, may be 
made available on written request. 
CDS may correct any typographical or other errors or omissions in 
any brochure, promotional literature, quotation or other document 
relating to the provision of the Specified Service without any liability 
to the Client. 
CDS may at any time without notifying the Client make any changes 
to the Specified Service which are necessary to comply with any 
applicable safety or other statutory requirements, or which do not 
materially affect the nature or quality of the Specified Service. 

 
Charges 

Subject to any special terms agreed, the Client shall pay the Agreed 
Fee and any additional sums which are agreed between CDS and the 

Client for the provision of the Specified Service or which, in CDS’s 
sole discretion, are reasonably incurred as a result of the Client’s 
instructions or lack of instructions, the inaccuracy of any Input 
Material or any other cause attributable to the Client. 
All charges quoted to the Client for the provision of the Specified 
Service are exclusive of any Value Added Tax, for which the Client 
shall be additionally liable at the applicable rate from time to time. 
CDS shall be entitled to invoice the Client on completion of the 
Specified Service. 
The Agreed Fee and any additional sums payable shall be paid by the 
Client (together with any applicable Value Added Tax, and without 
any set-off or other deduction) within 14 days of the date of CDS’s 
invoice. 
If payment is not made on the due date, CDS shall be entitled, 
without limiting any other rights it may have, to charge interest on 
the outstanding amount (both before and after any judgment) at the 
rate of 4 % above the base rate from time to time of Barclays Bank 
plc from the due date until the outstanding amount is paid in full. 

 
Rights in Input Material and Output Material 

The property and any copyright or other 
intellectual property rights in: any Input 
Material shall belong to the Client 
any Output Material and any amendments or variations to the Input 
Material made by CDS shall, unless otherwise agreed in writing 
between the Client and CDS, belong to CDS, subject only to the right 
of the Client to use the Output Material for the purposes of utilising 
the Specified Service. 
Any Input Material or other information provided by the Client 
which is so designated by the Client and any Output Material shall 
be kept confidential by CDS, and all Output Material or other 
information provided by CDS which is so designated by CDS shall be 
kept confidential by the Client; but the foregoing shall not apply to 
any Documents or other materials, data or other information which 
are public knowledge at the time when they are so provided by 
either party, and shall cease to apply if at any future time they 
become public knowledge through no fault of the other party. 
The Client warrants that any Input Material and its use by CDS for 
the purpose of providing the Specified Service will not infringe the 
copyright or other rights of any third party, and the Client shall 
indemnify CDS against any loss, damages, costs, expenses or other 
claims arising from any such infringement. 

 

Warranties and Liability 
CDS warrants to the Client that the Specified Service will be provided 
using reasonable care and skill and, as far as reasonably possible, in 
accordance with the Specification and at the intervals and within the 
times referred to in the Specification Sheet. Where CDS supplies in 
connection with the provision of the Specified Service any goods 
(including Output Material) supplied by a third party, CDS does not 
give any warranty, guarantee or other term as to their quality, fitness 
for purpose or otherwise, but shall, where possible, assign to the 
Client the benefit of any warranty, guarantee or indemnity given by 
the person supplying the goods to CDS. 
CDS shall have no liability to the Client for any loss, damage, costs, 
expenses or other claims for compensation arising from any Input 
Material or instructions supplied by the Client which are 



 

 

incomplete, incorrect, inaccurate, illegible, out of sequence or in 
the wrong form, or arising from their late arrival or non-arrival, or 
any other fault of the Client. 
Except in respect of death or personal injury caused by CDS’s 
negligence, or as expressly provided in these Conditions, CDS shall 
not be liable to the Client by reason of any representation (unless 
fraudulent), or any implied warranty, condition or other term, or 
any duty at common law, or under the express terms of the 
Contract, for any loss of profit or any indirect, special or 
consequential loss, damage, costs, expenses or other claims 
(whether caused by the negligence of CDS, its servants or agents or 
otherwise) which arise out of or in connection with the provision of 
the Specified Service or their use by the Client, and the entire 
liability of CDS under or in connection with the Contract shall not 
exceed the amount of CDS’s charges for the provision of the 
Specified Service, except as expressly provided in these Conditions. 
CDS shall not be liable to the Client or be deemed to be in breach of 
the Contract by reason of any delay in performing, or any failure to 
perform, any of CDS’s obligations in relation to the Specified 
Service, if the delay or failure was due to any cause beyond CDS’s 
reasonable control. 

 

Termination 
Either party may (without limiting any other remedy) at any time 
terminate the Contract by giving written notice to the other if the 
other commits any breach of these Conditions and (if capable of 
remedy) fails to remedy the breach within 30 days after being 
required by written notice to do so. 

 

Insolvency of Client 
This clause applies if: 
the Client makes any voluntary arrangement with its creditors or 
(being an individual or firm) becomes bankrupt or (being a 
company) becomes subject to an administration order or goes into 
liquidation (otherwise than for the purposes of amalgamation or 
reconstruction); or 
an encumbrancer takes possession, or a receiver is appointed, of 
any of the property or assets of the Client; or 
the Client ceases, or threatens to cease, to carry on business; or 
CDS reasonably apprehends that any of the events mentioned 
above is about to occur in relation to the Client and notifies the 
Client accordingly. 
If this clause applies then, without prejudice to any other right or 
remedy available to CDS, CDS shall be entitled to cancel the 
Contract or suspend any further provision of services under the 
Contract without any liability to the Client, and if the Services have 
been provided but not paid for the price shall become immediately 
due and payable notwithstanding any previous agreement or 
arrangement to the contrary. 

 
General 

These Conditions (together with the terms, if any, set out in the 
Specification Sheet) constitute the entire agreement between the 
parties, supersede any previous agreement or understanding and 
may not be varied except in writing between the parties. All other 
terms and conditions, express or implied by statute or otherwise, 
are excluded to the fullest extent permitted by law. Any notice 
required or permitted to be given by either party to the other 
under these Conditions shall be in writing addressed to the other 
party at its registered office or principal place of business or such 
other address as may at the relevant time have been notified 
pursuant to this provision to the party giving the notice. 
No failure or delay by either party in exercising any of its rights 
under the Contract shall be deemed to be a waiver of that right, 
and no waiver by either party of any breach of the Contract by the 
other shall be considered as a waiver of any subsequent breach of 
the same or any other provision. 

If any provision of these Conditions is held by any competent 
authority to be invalid or unenforceable in whole or in part, the 
validity of the other provisions of these Conditions and the 
remainder of the provision in question shall not be affected. 
Any dispute arising under or in connection with these Conditions or 
the provision of the Specified Service shall be referred to 
arbitration by a single arbitrator appointed by agreement or (in 
default) nominated on the application of either party by the 
President for the time being of Institute of Arbitrators. 
English law shall apply to the Contract, and the parties agree to 
submit to the non-exclusive jurisdiction of the English courts.
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Appendix 2  

 
Libby White 
Great Shelford Parish Council 3 
Sheepwash Way Longstanton 
Cambridge CB24 
3GZ 

 

QUOTATION 
 

 
Dear Libby, 

 

Further to your enquiry, please find below details of our quotation for supply of the items required. Please refer to the 
foot of the main quotation for details including costs of available options and variations. 

 

Re : 2 Bay 6A4 Mmt Noticboard post mounted 

 

Ite
m 

Qty Ref Code Description Unit Price Total 

A 1 PD6A41G Two Bay 6 x A4 Landscape Man-Made Timber Noticeboard (O/a 
size 1624mm wide x 760mm high) One Bay 
Polycarbonate/Lockable 

£883.54 £883.54 

B 1 GPP6A4 Graphic Panel (Digital Print) for P6A4 MmT Board (from ready to 
use artwork provided by client) 

£162.12 £162.12 

C 1 PHDA4 Header For Two Bay 6A4 Landscape or 9A4 Portrait Man-Made 
Timber Noticeboard, Straight Pattern 95mm 

£82.32 £82.32 

D 26 SLP Signwriting for MmT headers, Cost per character in vinyl lettering. £3.28 £85.28 

   
Great Shelford Parish Council 

  

Times or Arial font ? 
White, Black or Gold vinyl ? 

 

E 2 POSTMB MmT Post (2500mm x 88mm square + fixings) 

Manchester Brown 

F 1 DELPD6A4 Carriage Two Bay 6A4 MmT Noticeboard 

£118.08 

 
£167.09 

£236.15 

 
£167.09 

 

Sub Total £1,616.50 
 

VAT £323.30  

TOTAL £1,939.80  

Terms: 
  

Payment: Net 30 days   

Payment Methods Accepted By: 

Cheques: Made payable to Greenbarnes Ltd 
BACS: Metro Bank, Sort Code 23-05-80. Account No 26585244 

  

Ref No. 26717/2 

Dated 06/01/2023 

Contact Libby White 

Tel 01223616622 

Fax  

Mobile  

 

http://www.greenbarnes.co.uk/
mailto:lyn@greenbarnes.co.uk
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Credit/Debit Cards accepted  VAT is charged at 

20%. 

Delivery: Typically expected approx 8 to 10 weeks from receipt of order and approved printable artwork. This quotation is valid 

for 30 days from the date of this document. 

Details and sizes as per catalogue. Installation not 

included. 

Line item prices exclude VAT E & OE 

 

OPTIONS(ex VAT): 
 

Engraved colour filled lettering at £8.10 per chracter 
 

To order, simply ring, fax or email quoting the reference number at top of this 
document. Alternatively, if you need clarification, or would like to discuss or a 
amend your requirements, please do not hesitate to contact our sales team on 
01280 701093 or sales@greenbarnes.co.uk. 

 

Yours sincerely , 
 

GB Management 

 
 

  

mailto:sales@greenbarnes.co.uk
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Libby White 
Great Shelford Parish Council 3 
Sheepwash Way Longstanton 
Cambridge CB24 
3GZ 
Further to your recent enquiry I have pleasure in submitting our estimate as follows:- 

ESTIMATE 
Ref No. Dated Contact Tel 

Fax 

 

 
GW20450/1 

09/01/2023 

Libby White 

Re : Richmond Combination Unit 

Item Qty 
Pack Description Unit Price Total 

 

A 1 Unit(s) Computer Generated Flat Plan - Country Park £572.00 £572.00 

B 2 Unit(s) PDF Proof £7.50 £15.00 

C 1 Unit(s) Interpretation Panel Design A0 £660.00 £660.00 

   *Customer to supply all text, images and logos   

D 2 Unit(s) Full Colour Inkjet Proof - A0 1188mm x 841mm £42.50 £85.00 

   *Two proof stages, additional proofs and associated time   

   may be charged   

E 1 Unit(s) Richmond Combination Display Single Sided - Header £2,063.00 £2,063.00 

   Board Ready   

   Graphic Panel Size: To take 1416mm x 1005mm graphic   

   panel   

   Notice Board Window Size: A1 - 594mm x 841mm (8 x A4   

   sheets)   

   Back board: Magnetic   

   Material: Stainless Steel   

   Finish: Powdercoat RAL 9005 Black (other colours   

   available on request) with DuoGuard anti-graffiti coating   

F 1  Header Board for Richmond Style A1/A0 Combination Unit £330.00 £330.00 

   Size: 2166mm in length   

   Material: Stainless Steel   

   Finish: Powdercoat to a standard RAL with full colour   

   printed graphics   

G 1  n-viro graphic panel to fit A1/A0 stainless steel combination £427.00 £427.00 

   unit   

   Size: 1369mm x 969mm   

   Material: 3mm Aluminium   

   Graphics: Full colour print onto white base stock with   

   DuoGuard anti-graffiti coating   

   *Client to supply ready to print digital artwork   

H 1 Unit(s) Standard Delivery Charge - CB24 3GZ £235.00 £235.00 

 

  



Item  Qty Pack Description Unit Price Total 

Proforma payment will be required. 
Payment can be made by cheque, BACs  
or credit card, payable to Fitzpatrick Woolmer Design & Publishing Ltd 

 

Cheques should be sent to the Head Office address 
below Bank transfers - Sort code: 20-54-25 - 
Account no: 13568490 
Credit card payments - contact our accounts department on 01634 711 771 

 

Please note all estimates are valid for 30 days 
All estimates are supplied subject to Fitzpatrick Woolmer’s terms and conditions 

 

I look forward to hearing from you in due course...  

Yours sincerely, 

 

 

 

 

Gary Woolmer 

Account Manager 

  

Sub Total £4,387.00 

VAT £877.40 

TOTAL £5,264.40 
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Appendix 3 
 

The first two images have been taken from a company called Wood Blocx with sturdy raised beds.  These 

are more expensive, but may be longer lasting as the website says 15 years lifespan.  The third image is 

from Woodside Products and is similar to the ones at Mores Meadow. Unsure about the lifespan on this 

one.  The final image is from Harrod Horticulture with a lifespan of 2 years. 

 

 

https://www.woodblocx.co.uk/vegetable-bed-wooden-planter
https://www.woodsideproducts.co.uk/98584-woodside-raised-wooden-garden-bed-planter-plants-vegetable-herb-box.html?gclid=CjwKCAjwkaSaBhA4EiwALBgQaOKbxfrAus8769MbkQqfKIeLqSJpfoHmhajht7VCN1msugnD83ighRoCaQwQAvD_BwE#174=&175=&178=&182=
https://www.harrodhorticultural.com/allotment-wooden-raised-beds-pid7992.html
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