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24th May 2023 
 
The Chairman 
Gt Shelford Parish Council 
C/o G.S. Pavilion 
Woolards Lane 
CB22 5LZ 
 
 
Dear Sir/Madam 
 
INDEPENDENT INTERNAL AUDIT YEAR END REPORT for Financial Year 2022/2023 
 
As a result of my recent year end inspection, I enclose a report of my findings, together with any 
recommendations for the Council to consider. 
 
In the time allotted it is not possible for me to inspect all Council documents, but in a spot check we 
have discussed the following issues and I have clarified all of them with the Clerk at our meeting.  
 
I would also remind the Council that it is not in my remit to check the accuracy of the Council accounts.  
Please note that the External Auditors have now ruled that the Independent Internal Audit and Report 
must be completed before the Council meet to adopt their year end accounts and complete the AGAR. 
 
I trust that the Parish Council have been satisfied with the level of service we have provided and that 
they will consider appointing Canalbs Ltd to undertake the Independent Internal Audit for the next 
financial year.  Our charge for this service will be £49.50 per hour for the next financial year, and, in 
line with Inland Revenue our mileage rate will stay at 45p per mile when applicable. 
 
 
Yours faithfully 
 
 
 
 
Jacquie Wilson (Mrs)Director  

  

Independent Internal Audit & Training Service 
for Parish and Town Councils 
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Canalbs ltd  Gt Shelford Parish Council           May   2023 

REPORT AND RECOMMENDATION for year end 2022/23 
 
COUNCIL MATTERS 

• Seats 15   Vacancies   3   Election 2022 
• Declaration of Acceptance of Office and Register of Interest Forms have been signed. 

• New Code of Conduct has been adopted.  
• Web Site Satisfactory 
• Accounts Software Package:  Realtus 

 
EMPLOYMENT 

• Clerk : Libby  White  General Assistant and Ranger   The post of Cleaner is currently 
vacant.  

• All staff have received a Contract, Job Description and Staff Appraisal. 
 
INSURANCE 

• The Policy is with   Gallagher.  Data Breach Cover is to be included from 1st August. 
 
COUNCIL POLICIES 

• All Policies have been renewed. 
o The Council have agreed to an amendment to be made on the Risk Management 

Policy. 
o The Council have agreed that a Lone Worker Policy needs to be created. 

• General Power of Competence :  The Council have qualified to use this power. 
 

ICO REGISTER 
• The Annual Registration Fee has been paid. 

 
CONTRACTORS 

• Grass Cutting Contract with Brookfield to cut verges and other green spaces is now in 
its second year. 

 
PLAYSCAPE 

• Weekly inspections by trained councillor and staff. 

• Quarterly inspections by Fenland Leisure 
• Annual RoSPA inspection by Play Inspection Co. 

 
ALLOTMENTS 

• Two sites. 

• All rents have been paid and a risk management policy is observed 
 

BURIAL AUTHORITY 
• The Council are currently looking for more land which will be required during the next 

five years. 
 
ARCHIVE 

• The Clerk reports that during this week, she and her assistant, have sorted through a 
huge pile of papers stored in a cupboard. 

• Hired a professional shredding company to destroy relevant papers. 

• The Council now conform to GDP Regulations 
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FINANCE 
• Bank Account with  Unity Trust 

 
Petty Cash 

• None 
 

Bank Mandate 
• The  change in signatories is due to be completed. 

 
Budgetary Control Statement 
 

• Issued to each council meeting 
 
VAT 

• The Council charge relevant VAT. 
• VAT is claimed annually 

 
PRECEPT   £ 279,311   FIXED ASSETS £1,631,219  
 
GENERAL RESERVE  £ £20,000 
 
EARMARKED RESERVE £ 293,003 
 
CIL    £ None 
 
        C/fwd Balance  £240,935 
 
PLEASE NOTE I am concerned that: 
Although the level of General Reserve is not specified with a calculation  of the Precept it is 
intended that the Council should allocate sufficient funds to cover the administration costs of 
the Council for the current year.  It should also undertake a risk assessment of any possible 
funds it may need to cover unexpected maintenance and repair costs to it’s Fixed Assets 
without having to resort to “borrowing” from the Earmarked Reserve Fund, which could have 
already been committed, later in the year. 
 
 
Published Accounts from Monday 5th June to Friday 14th July 


